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[I0CTaHOBJICHHIO

AnvuHucTpaid Ky3HEUHXMHCKOTO CeIbCKOTO MOCEICHHS
ot 16.12.2019. Ne 408

AJIMUHHCTPATHBHEIH periiaMeHT
IIPEI0CTAaBICHHA MYHHIUNAIBLHOM yenyr «IIpu3nanue camoBoro moma KHIIEIM JJOMOM H JKHIIOTO J0MAa
CaJIOBBIM JIOMOMY
1. O6mue noJiozkeHUs

1.1. Ilpeamert perynupoBaHus.

AJIMHHHUCTDPATHBHBIH pEIJIAMEHT IO IPEJOCTABICHHIO MyHHUHMIANbHON yemyrn «[IpusHanue
CaJ0BOr0 JIOMa JKHJBIM JIOMOM M JKHJIOTO JOMa CaJOBBIM JOMOM» (Jajiee — aJMHHMCTPATHBHEIH
periaMentT) paspaboTaH B UENsX NOBBINEHHS KAuecTBa NPEJOCTABICHMS MYyHHLMIATBHON YCIyTH,
co3naHMsl KOMQOPTHBIX —YCIOBMH JUIi  (H3MYECKHX ¥ IOPUAWYECKHX JIAL M  ONpENeyseT
NOCTICI0BATEIEHOCTE M CPOKH  JACHCTBAN  (aAMHHHCTPAaTHBHBIC IIPOLEAYPHI) AIMHHHCTpALH
Ky3HEYHXMHCKOTO CeTbCKOTO MOCeNeHH s SPOcIaBckoro MyHHIMIATILHOrO paiiona SpocaBekoif obnactu
H €€ JIOJDKHOCTHBIX JTHII.

1.2. Kpyr 3asBurenei

3a monmy4eHHeM MYHHIHMIAIBHON YCIyTH MOIYT 0OpaTHThCS COGCTBEHHHKH CA{0BOTO HIIH JKHJIONO
7i0Ma, pPAacTONOKEHHBIX Ha TeppuTopun Ky3HEYHXMHCKOrO CEIbCKOro mocesieHHs SpociaaBekoro
MYHHIMIAIBHOIO paiioHa Slpocnasckod oOnacTd MO0 MX TIpeACTaBUTENH, AEHCTBYIONIME B CHIY
TIOJIHOMOYHH, OCHOBAHHBIX Ha I0BEPEHHOCTH MM HHEIX 3aKOHHBIX OCHOBAHHSX (IaJiee - 3aABHTEIHN).

1.3. TpeGoBanus K nopsaKy HHQOPMHUPOBAHAS O IPEAOCTABICHHH MYHHIATIATBHOH YCIIYTH

1.3.2. B anMuHuCTpalim:

B YCTHOH (popMe IIpH JTHIHOM 00palleHHH;

C MCIOJIb30BaHUEM TeIePOHHOM CBA3H;

B (popMe 3J1eKTPOHHOTO MOKYMEHTA MOCPEICTBOM HAIIPABIIEHHs Ha a[[pec JIEKTPOHHON [OUTHL;

I10 THCEMEHHBIM 00pPalleHUsIM,

Ha OQHIHATPHOM HHTEpHET-caiiTe AMHUHHCTpauuMH Ky3HEUMXHHCKOTO CEJbCKOTO IOCEIeHUS
kuzadm@yandex.ru .

1.3.3. Jloctyn k mupopManiu 0 cpokax M MOPSUAKE MPEJOCTABIEHHS YCIYTH OCYIIECTBIseTcs 6e3
BLIIIOJIHCHUS 3asBUTENEM KakuX-IMG0 TpeGoBaHMii, B TOM yHcie 0e3 HCIONB30BAHMA MPOrPAMMHOTO
obecrieyeHusl, yCTAHOBKA KOTOPOrO Ha TEXHMYECKHE CpPEACTBA 3asBHTENS TpeOyeT 3aKiIIoueHus
JMLIECH3HMOHHOIO HIIM  HMHOIO COIVIAllleHUs ¢ IIpaBooONajaTesieM NpOrpaMMHOI0  obecreueHus,
NpeyCMaTpUBAIONIEI0  B3MMAHHE ILIATBI, DPETHCTPALMI0O WM  aBTOPH3ALMIO  3asSBHTENSA WM
IPeIOCTaBICHHUE UM I1EPCOHATBHBIX TaHHBIX.

1.3.4. Ha wuHOOpPManMOHHBIX CTeHJaX B AJMHHHCTpAllMH, a Takke B cetd MurepHer Ha
opHUIMATLHOM caliTe AJIMUHHECTPAIMH Pa3MeIIeHb! CIeAyIOnHe HH(OPMAIMOHHEIE MATCPHAIIBL

- azpec, HoMepa TenedoHOB U (akca, rpaduk paboTel, afpec AEKTPOHHON MOYTH aIMHHHCTPAITHH;

- rpaduK ITMYHOTO MpHEMa ITABOH aJMHHHUCTPALIMH, €r0 3aMECTHTEIIAMH, JOIKHOCTHBIMH JIMIAMH
a/IMMHUCTPALIUH, CIELHATHCTAMH, OTBETCTBEHHBIMH 32 IIPE/IOCTAB/ICHHE MYHHIIUIIAIBHOMN YCIIyTH;

- CBEJICHHS O MPENOCTABIAEMOH MYHHIUIIAILHOM yCIIyre;

- TEpe4YeHb JIOKYMEHTOB, KOTOpBIE 3asBHTE]Ib JOLDKEH INPEACTABUTh U TPEAOCTABIEHHS
MYHHLHIIATIBHOR YCIIYTH;

- 00pasIBl 3a0THEHHS IOKYMEHTOB;

- NepeveHb OCHOBaHHM Jijis OTKasa B IpHEME JOKYMEHTOB, NPHOCTAHOBIEHHS H OTKa3a B
IIPeOCTaBICHHH MYHHIMIIAIBHON YCIyTH;



- QIMHHHCTPATHBHBIH PEIAMEHT, PENIAMEHTHPYIOIIH NIPEeOCTABICHUE MYHHUUHUIATBEHON YCIyTH,
B TOM HHCIIC CTAaHNAPT NPE0CTaBICHHS MYHUIMTIABHOM YCITYTH, TIOPSIOK, COCTAB, MOCIEI0BATENEHOCTS
¥ CPOKH BBINONHCHHS aJIMUHMCTDATHBHBIX Mpouenyp (meficTuii), TpeGoBaHHS K HOPSAAKY HX
BBIMOJIHCHHUA, B TOM 4HCIE OCOOCHHOCTH BBINOMHEHHS aIMHHMCTPATHBHBIX npouenyp (aeifcteuii) B
3EKTPOHHOM popme,

WNupopmaumonnemt  crena,  comepikaiuii MHQOPMalMIO 0 IIpoLeAype NpPeIOCTABIEHUS
MYHHUHMIILHOH yCIIyTH, PasMeIleH B X0JUIe aIMHHHICTPALIHH.

Ha oduunamsnom caiite Agmunncrpanun HH(OpMaIHA pasMelieHa B pasJele, IPeyCMOTPEHHOM
UL pasMELICHUs HHPOPMAITHK O MyHHLMNATBHEIX YCIYTax.

Koncynpruposanme 1o sompocam mpenocrasmemns MYHULMIATBHON YCIYIH OCYIIECTBISAETCA
BecrutarHo.

Crenmanuct, ocymnecTBISOmuii KOHCYILTHPOBaHHE (MOCPEACTBOM TenedoHa M JHYHO) TI0
BOIpOCaM NpeOCTABICHAS MyHHIHIIAIBHOM YCIIYTH, TOJDKEH KOPPEKTHO M BHHMATEIBHO OTHOCHTECS K
3asABHTEIISIM.

IIpn KOHCYTBTHPOBaHHH TO TeNe)OHY CHENHMANHCT NOJDKEH HA3BATE CBOKO (hamunmuio, uMs u
OTHECTBO, JOJUKHOCTE, a 3aTeéM B BEHIMBOM (opMe ueTko W mompoGHO IpOHH(OPMHPOBATH
00pAaTHBIIErOCs 110 HHTEPECYIOLUM €TI0 BOIPOCAM.

Ecnu cnenmanucr me moxkerT orBeTuTh Ha BOIIPOC CaMOCTOSITENIBHO, JTHOO MOATOTOBKA OTBETa
TpeOyeT IPOJI0IKUTENBHOTO BPEMEHH, OH MOYKET NIPEUIOKHUTE 00paTHBLIEMYCsl OOPaTHTHCS THCHMEHHO,
00 HA3HAYUTE IPYTOE YIOGHOE TS 3aMHTEPECOBAHHOTO JIHIA BPEMsi JU1sl TOJTyYeHHs HHBOpMAaLHH.

Pexomenpyemoe Bpemst 1st Tenedonnoro pasroeopa — He Gosee 10 MHHYT, JTMY9HOIO YCTHOIO
HH(pOpMEpPOBaHs — He Gostee 20 MEHYT.

WHmBuyalbHOE MHCEMEHHOE WH(MOPMHUPOBAHHE (0 2MEKTPOHHOM MOYTE) OCYILIECTBIAETCS
YTCM HANpABICHHA SNCKTPOHHOTO MHChMA HA &JPEC SNEKTPOHHOH TOYTHI 3asSBHTENS M IIOIKHO
COZEPKATh YETKHH OTBET HA MOCTABICHHBIE BOIIPOCHL.

WnmuBnnyansHoe mHcEMeHHOE HH(pOpMUpOBaHHE (O  TOYTE) OCYWIECTBIIAETCS IyTEM
HANpaBICHHA MHCEMA Ha IIOYTOBBIH aipeC 3asBUTENS M JOMKHO CONCpXKAarb YeTKHM OTBET Ha
TIOCTABJICHHBIE BOIIPOCHL

2. CraHaapr npexocTas/ieHHs MyHHIHNAILHOI YCJIYyTH

2.1. HauMmeHOBaHWE MYHHLHMAIBHOI yeryru - «Ilpusnanme camoBoro noma KHIBIM OMOM H
JKHJIOTO JIOMa CaJOBBIM JJOMOM).

2.2. MyHununaneHas yciyra NPEIOCTABNIACTCA aJMHHHCTpauue Ky3HEYMXHMHCKOro cembcKoro
ToceIeHus SIpoc/IaBcKOr0 MyHHIMIAIBHOTO paifoHa SIpociasekoii 061acTH (manee — agMUHHCTpAIHS,
YIIOJIHOMOYEHHBIH opran).

2.2.2. AnIMUHHCTpALHS He BIpaBe TpeGOBATH OT 3asBHTEINS OCYLICCTBICHHS JE€HCTBHM, B TOM YHCIE
COTNACOBAHMH, HEOOXOMMMBIX IS MOJyYeHHs MYHHLUIIATBHOMN YCIYTH H CBA3AHHBIX ¢ o0palneHueM B
HHBIC TOCY/apCTBCHHBIC OPraHbl (OPraHbl MECTHOTO CaMOYNPAaBIEHHS), OpraHM3aniH, 3a UCKIYEHHEM
TIOTY4EHHS yCIIyT, BKIFOUCHHBIX B IIEPEYEHD YCIIYT, KOTOPBIE SBISIOTCA HEOOXOAMMBIME H 06S3aTe b HBIMI
AU NIPEIOCTABICHHS My HHIMIIAIBHBIX YCIIYT.

2.3. KoHEYHBIM pE3yIETaTOM NpPENOCTABIEHHS MYHHIHNIAIBHOM YCIYTH SBISETCH BEINAYa
(HampasseHye) 3asBATEIO PE3YNIBTATa MPELOCTABICHHS MYHHLUNAIBHON YCITyTH.

Pesynbrarom npenocrapnenus MyHHIHNIATLHOMN YCJIYTH SIBISETCA:

[TocranoBnenne AnMEHHCTPaUMM O TPU3HAHHH CATOBOrO JA0Ma JKUJIBIM JIOMOM MJIH JKHJIOTO J0MAa
CalloBEIM JIOMOM OO 00 OTKa3e B MPH3HAHMH CAJ0BOTO JOMA JKHJILIM JIOMOM HIIH KHJIOTO JioMa
canoBeM fioMoM (IIpunoxenue 2).

2.4. CpoK HCIIONHEHHS MyHHLIHIAILHOM YCIyrd - B TeueHHEe 45 KaJleHAapHBIX JHEH cO JHs
TIOTY4YeHHS AJIMUHHCTpalHel 3asBiIeHHS ¢ AOKYMCHTaMH, YKa3aHHBIMH B II. 2.6 HAacTosSIero
AJIMHHHCTPaTHBHOIO perlaMeHTa, 00S3aHHOCTB 110 IPEICTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3aSBHTEIS,



Cpoxn TPOXOMKIEHHS OTIEIBHBIX aIMHHHCTPATHBHBIX OpoLeayp M CPOKH BBINOJIHEHHS JCHCTBHH

OTACNIBHRIMA  IOJDKHOCTHBIMM  JIMIIAMH  yKa3aHel B pasfielie 3 HAcTOALIEr0 aIMMHHCTPATHBHOTO
peraMenTa.

2.5. AnvuHuctpamus ofecneduBaeT pasMelleHHe W aKTyaJH3aluI0 TepPeYHs] HOPMAaTHBHBIX
TIPaBOBBIX AKTOB, PETYIMPYIOMKX IPENOCTABNCHHE MyHULIMNAILHON YCIyrHd, Ha CBOEM O(HIHAILHOM
caiiTe, a TaKkke B COOTBETCTBYIOUIEM pasiene (eepaisHOro peecTpa TOCYJapCTBEHHBIX H
MYHHLHMNATBHBIX YCIIYT.

2.6. HcuepnmpBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOOMMBIX  UTs IpeI0CTaBICHHS
MYHHIHIIQJIBHOM YCIIYTH.

2.6.1. HcuepubiBaronmii epeyeHb JOKyMEHTOB, HEOGXOIUMBIX B COOTBETCTBHH C 3aKOHOIATEIEHEIMHI
MM MHBIMM  HOPMAaTHBHO-NIDABOBBIMH ~ aKTaMH Ul TIPEJOCTABICHHS MYHHUMIAILHON —YCIyTH,
NOUTEXKAIHX [IPEICTABICHHUIO 3asIBHTENIEM

ﬂﬂﬂ OpH3HaHHA CaJOBOTO JOMA JKHIJIBIM JOMOM M JKMIIOTO JI0OMa CallOBEIM JIOMOM COOCTBEHHHK
CaJOBOI0 JOMA HIIH XKHUJIOIO IoMa IMPEACTABIIET B aAMHHHUCTPAIIUIO:

1) 3asBnenne o NPU3HAHMM CANOBOTO JOMA XHJIBIM JOMOM MM JKHIOIO ZOMA CamOBEIM JOMOM
(nasiee - 3asBIEHUE), B KOTOPOM YKa3bIBAIOTCS KaJaCTPOBBI HOMED CaZ0BOTO /IOMA M JKUJIOTO 0Ma H
KajacTpOBEIH HOMEp 3eMENbHOrO Y4YacTKa, Ha KOTOPOM pacIONOKEH CaNOBbIA JOM MM KHIOH JOM,
IIOYTOBBIH aJpeC 3asBHTENSA WM anpec SMEKTPOHHOW ITOYTHI 3asiBUTENS, 4 TAKkKe CIocob HOTy4eHHS
PemeHust AIMHHHCTPALMA U HHBIX TIPETYCMOTPEHHBIX HacTosuM [ToI0KeHHeM TOKYMEHTOB (moutoBoe
OTIpPAaB/ICHHE C YBEIOMJICHHEM O BPYYCHHH, SJICKTPOHHAS I10YTA, TIOTYYEHHE JIHYHO B YIIOIHOMOYEHHOM
OpraHe MECTHOTO CaMOYNpaBJIeHHs) 10 (HOPME COMNIACHO MPHIIOKEHHIO | K HacTosmeMy pernamenty. K
3asBJICHUIO IPHJIATAIOTCS:

2) sBbmmMcky u3 ExuHOrO rocymapcTBeHHOro peecrpa HEOBHXKMMOCTH 00 OCHOBHBIX
XapaKTCPHCTHKAX W 3apErMCTPUPOBAHHBIX IIpaBax HAa OOBEKT HEOBHXKUMOCTH (Haee - BBIHCKA M3
Emunoro rocymapcrsennoro peectpa HEJIBH)KAUMOCTH), COAEPIKAIIYIO CBEJIEHHS O 3aperuCTPHPOBAHHEBIX
IIpaBax 3asABUTEIIA Ha CA/IOBBIIl J1OM WIIH JKUJIOH I0M, JIM0O NpaBoyCcTaHABIHBAIONIHMA JOKYMEHT Ha U0
JIOM HJIM Ca/IOBBIH IOM B cilydae, €cili NpaBo COOCTBEHHOCTH 3asBHTENS Ha CaAJIOBBIM JOM HJIM KHJIION
AIOM HE 3apeTrHCTPUpOBaHO B ExuHOM rocymapcTBeHHOM peectpe HEIBHKHMOCTH, WJIH HOTApHAILEHO
3aBCPCHHYIO KOIMMIO TAKOIrO MOKyMEHTa. (3asBHTEb BIpaBE HE IIPEACTaBISATH BBIMHCKY W3 EmmHoro
TOCYIapCTBEHHOTO PEeCTpa HEABHXKMUMOCTH. B ciiyuae ecnm 3asButenem He mpescrasiena yKa3zaHHas
BBINKCKA [UI1 paCCMOTPEHHUS 3AABJICHHS O NPU3HAHHM CAJJ0OBOTO J0Ma JKHUJIBIM JOMOM WIIH JKHIIOFO JOMa
CalOoBBIM  NOMOM,  aAMHMHHCTpAallUs  3alpalllMBaeT C  MCHOOJBL30BAHMEM  €IHHOH  CHCTEMEI
MEHKBENOMCTBEHHOTO  SNICKTPOHHOTO  B3auMOAeHCTBHS B DenepanbHolt  ciryxbe rOCYIapCTBEHHOI
PEruCTpaluy, KajacTpa © KaprorpadHHu BBITHCKY M3 EJIMHOTO roCyIapcTBEHHOIO — peecTpa
HCIBHXHMOCTH, CONCPKAIYIO CBEACHHSA O 3aPErHCTPHPOBAHHBIX IPaBaX Ha CAIOBBIN JIOM MM JKHJIOMH
IOM);

3) sakmoueHHe O OOCIENOBAHHIO TEXHHYECKOrO COCTOSHHS 00BeKTa, IOATBEPIKIAIONIEe
COOTBETCTBHE CaJI0BOTO JJoMa TPEOOBAaHUSAM K HAaJEKHOCTH H 5E30NMacHOCTH, YCTaHOBJICHHEIM Y4CTEBIO 2
crateH S, crathamu 7, 8 u 10 @enepanbHoro 3akoHa « TexHHYecKuit pernamMenT o 6e30MacHOCTH 31aHui |
COOPY)KEHH», BBIIAHHOE HMHIMBHIYaJIbHBIM NpEANPUHAMATE]IEM HIH IOPUIHYECKHM JIHIIOM, KOTOpHIE

ABIIAIOTCH HICHAMH CaMOPEryIipyeMod OpraHu3alii B o0JaCTH WHIKEHepHBIX M3bICKaHWi (B Ciydae
IPU3HAHHS CAI0BOTO JIOMA JKHIIBIM JJOMOM);

4) B citydae, €CJM CaOBBIA JOM WM SKUJIOH Z0M 0GpeMeHeH NpaBaMH TPETHUX JIHI, - HOTAPUAIBEHO

YAOCTOBCPEHHOE COITIACHE YKA3aHHBIX JIMI[ Ha NpH3HAHWE CATOBOI0 IOMA JKHMJIBIM JOMOM HJIM JKHJIOIO
J0Ma CalOBBIM JIOMOM.

5) Coracue Ha 06paGOTKY MEPCOHANBHBIX JAHHBIX (ITpunoxenwue 4).

2.6.2. VcuepnibiBaromyii iepeders JOKYMEHTOB, HEOOXO0IUMEIX
B COOTBETCTBHH C HOPMATHBHBIMHU IIPABOBLIMH aKTaMHU



JUIst IPEIOCTABICHA MYHUIMIAIBHOH YCIYTH, KOTOPBIE HAXOIATCS
B PacropsHKEHHH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPAaBJIeHHs H HHBIX OPTaHOB, U MOUIEKALINX IPEACTABICHHIO B pAMKaX
MEKBEJOMCTBEHHOTO B3aUMOIEHCTBUS

- BBIIMCKA M3 EJHMHOrO rocynapcTBEHHOrO peecTpa HEIBHIKHMOCTH, COIEp)Kamas CBEISHHS O
3apETHCTPHPOBAHHBIX IIpaBax Ha CaJOBBIH JOM MM KHWIOH noM u3 OemepatbHO CiyxObI
rOCyJlapCTBEHHOH PErHCTpalMH, KafacTpa i Kaprorpapuu.

2.6.3. Ilpu monaye 3asBIEHUS W NPHIATAEMBIX K HEMY JOKYMEHTOB JIMUHO 3asSBUTEJIEM COTPYAHUKY
aIMHHHCTPALMH, [PEABIBIACTCS MNOKYMEHT, YAOCTOBEPSIOMIMH NMHYHOCTE (u3uyeckoro Jjuia (ero
NPEACTABUTENA), NOKYMEHT, MOATBEPKAAKOIMI OTHOMOUHS HPEACTaBUTENsS (U3HYECKOro juna (IpH
1ojia4ye 3asBICHUS IPE/ICTABUTEIIEM).

2.6.4. AIMHUHHCTpAllMsl HE BIIpaBe TPeOOBATh OT 3asABUTEJIS:

1) mpezncTaBienus NOKYMEHTOB M MH(GOPMAIMH HJIH OCYLIECTBIEHHS AEHCTBHI, IpeicTaBleHue
UM OCYILIECTBJICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMH aKTaMH, PETY/IHPYIOIHUMH
OTHOIICHHUS, BOSHHKAIOIIKE B CBA3U C MIPEAOCTABICHAEM MYHHIMIIAILHON YCIyTH;

2) npeJcTaBeHus JOKYMEHTOB M HHGOPMAllMM, B TOM YHCJIE IIOATBEPXKIAIONIAX BHECEHHE
3a4BHTEJIEM IUIATHI 33 MPEJIOCTABIICHUE MYHHIMNATBHON YCIYTH, KOTOpBIE HAXOAATCS B PACHOPSIKEHHH
OpraHoB MECTHOTO CaMOYIpaBIEHHs JIMOO IOABEIOMCTBEHHBIX OpPraHaM MECTHOIO CaMOYIpPaBJEHHS
OpraHu3alii, y4acTBYIOIINX B IPEIOCTABICHHH IPEXYyCMOTPEHHBIX YacThio | crarteu 1 @egepansHOro
sakoHa or 27 mons 2010r N 210-®3 «O6 opraHu3aluu NpeJOCTABICHHS TOCYAapCTBEHHBIX H
MYHHIHIAIBHBIX YCIIYT» MYHHIHIAILHEIX YCIYT, B COOTBETCTBHH ¢ HOPMATHBHBIMH [IPABOBLIMH aKTAMH
Poccuiickoit @enepanuy, HOPMaTHBHEIMHE [IPABOBBIMH aKTaMy SIpOCIIaBCKOM 00IACTH, MyHHUIHITATLHEIME
IIPAaBOBBIMH AKTaMH, 338 HCKIIOYEHHEM JOKYMEHTOB, BKJIIOUYEHHBIX B ONpPEIeNICHHBIH YacThio 6 cTarbh 7
OenepanpHoro  3akoma or 27 momst 2010n N210-®3 «O6 oprasusanus NpefocTaBICHHS
TOCYAapCTBEHHBIX U MYHHUMIAIBHBIX YCIyT» II€pedYeHb JOKYMEHTOB. 3asBHTENb BIOpaBe MpPEICTABHTEH
yKa3aHHbIC JOKYMEHTBI U MHQOPMAIMIO B OpraHbl, HPENOCTABISIOLINE MYHHIMIAIBHBIE YCIyTH, IO
COOCTBEHHOH HHHIIHATHBE,

3) ocywecTBieHUs IEHCTBHH, B TOM 4HCJIE COIVIACOBAHHH, HEOOXOMMMBIX I IIOJdy4EHHs
MYHHIHIAIBHBIX YCJIYI M CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYAapCTBEHHBIE OpPraHbl, OPraHBI
MECTHOI'0 CamMOyTIPaBICHHs, OPraHU3aIlHH, 3a HCKIIIOUEHHEM IIOTy4eHHS YCIYT U HOMy4YeHHs TOKYMEHTOB
¥ MH(DOPMAIMH, [IPEJOCTABISIEMBIX B PE3YJIBTATe IPEIOCTABICHHS TAKHX YCIYT, BKIIOYCHHBIX B IEPEYHH,
yKasaHHele B yactu 1 crarten 9 ®@enepanpnoro 3akona ot 27 urons 2010 & N 210-@3 «O6 opranusanun
[PEeIOCTaBIEHUS FOCYIaPCTBEHHBIX B MYHHLUIAIBHBIX YCIIYT»;

4) npencrasieHus JOKyMEHTOB H HH(QOPMaIHH, OTCYTCTBHE | (HJIH) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBAIKCE [IPH [EPBOHAYATBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTABICHUS
MYHULUNAIBHOH yCJIyrd, JKOO B NPEJOCTAaBICHMH MYHHIMIAIBHOH YCIYTH, 3a HCKIIOYEHHEM
CIIETYIOIIUX CITy4aeB:

a) HW3MeHeHHWe TpeOOBaHMH HOPMATHBHEIX MPABOBLIX aKTOB, KAaCAIOLIMXCA MPEIOCTABICHHSA
MYHHIUIAIBHOW  YCJIYyTH, TOCHA€ IIE€PBOHAYAJIBHOW Mogayd 3asIBICHHS O [PEJOCTaBICHHH
MYHHIUNATEHON YCIIyTH;

0) Hanuuue OWHMOOK B 3aABICHUHM O NPEJOCTABICHHH MYHHULMIANLHON YCIYyrH M JIOKyMEHTax,
NONAaHHBIX 3ajdBHTEIEM IIOCIE IEPBOHAYANILHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOMUMBIX JIIs
NPEIOCTABICHAS MYHHIMIANLHON yCIyrd, jud0 B NPeNOCTAaBICHHH MYHHIMIAIBHON YCIYIH H He
BKJIIOYEHHBIX B IIPE/ICTAB/ICHHBIH paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€YEHHE CPOKa NEHCTBUS JOKYMEHTOB MM M3MeHeHHe HH(OPMALUK II0CIIE IEPBOHAYAIBHOIO
OTKa3a B IpHEME JOKYMEHTOB, HEOOXOOMMBIX IS NPEAOCTABIEHHS MYHHIIMIIAILHOM YCIIyTH, OO B
NPef0CTaBICHUN MYHUITHIIAIBHON YCIYTH;

I) BBIABJICHHE JIOKYMEHTAJIBHO IOATBEPIKIEHHOro (akra (NMpU3HAKOB) OMHOOYHOTO HIIH
[IPOTHBOMIPABHOTO  JieHcTBUA  (Oe3leHcTBUs) JOJDKHOCTHOIO JIMUA OpraHa, NpefoCTaBIIsIOLIEro
MYHHIHUIAIBHYIO YCIYTy, MYHHLIHNAIBHOIO CIy’Kallero Ipd IepBOHAYaJILHOM OTKase B IIpHEME
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JIOKyMEHTOB, HEOOXOMMMBIX Ul IPENOCTABICHHS MYHHIMIIATIBHOW YCIyrH, MO0 B IPEeI0CTaBIEHHH
MYHMIMIIATBHON YCIyrd, O 4YeM B IIMCHMEHHOM BHJIE 32 TOANHCBIO PYKOBOJMTENA Opraxa,
PEIOCTABIIAIOIIET0 MYHHITHIIANIBHYIO YC/Iyry INpH MEepBOHAYAIBHOM OTKa3e B IIPHEME JOKYMCHTOB,
HEeOOXOIMMBIX JUIA IPENOCTABICHHS MYHHIMIATLHOH yCIyr#, yBEJOMISIETCS 3adBHTENb, d TaKKe
IPUHOCATCS M3BHHEHMUS 32 IOCTaBJICHHEIE HEYN00CTRA.

5) npe/cTaBICHES TOKYMEHTOB i HH(OPMAIHH, OTCYTCTBHE U (HIIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH IIPH IIEPBOHAYAIEHOM OTKa3e B IPHEME JTOKYMEHTOB, HEOOXOMMMBIX A IPeJ0CTaB/ICHHS
MYHHIMIAIBHOM yCTyry, 100 B MPeJ0CTaBIeHAH MYHUIUNATBHON YCIIYTH, 38 HCKIIOYCHUEM CI1y4acs,
TIpelyCMOTPEHHEIX MyHKTOM 4 yactu 1 crareu 7 ®esepansroro 3akona or 27.07.2010 N 210-@3 «O6
OpraHu3aliy PeJoCTABIECHNS I'OCYIaPCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYI».

2.7. VicuepubIBarOIIHii IIepedeHb OCHOBAHMI [UIs OTKa3a B IpHEMe JOKYMEHTOB.

OcHoBaHuil 0TKa3a B IpHeME JIOKYMEHTOB HE IIPELyCMOTPEHO.

2.8. VcyeprbIBalOLIHii epeyeHb OCHOBAaHHUH JUIs IPHOCTAHOBJICHHS MIIH OTKa3a B IIPE/I0CTaBICHHH
MYHHLUNATBHON YCIyTH

2.8.1. OcHOBaHMH [ IPHOCTAHOBJIEHHS MPEJOCTABIECHHA  MYHHIMIAILHOH  yCIyru
3akoHoaaresseTBoM Poccuiickoii @enepaiiuy He IPeILyCMOTPEHO.

2.8.2. WcueprpiBaromuii nepedeHb OCHOBAHUI I OTKa3a B NPEJOCTABICHHH MYHHIMIAILHOMH
YCIIYTHU:

4) Hempe/CTARJICHUE 3asBUTENIEM JOKYMEHTOB, MPELyCMOTPEHHBIX MOANYHKTaMH 1 H (umi) 3 TyHKTa
2.6.1 HacrosImero pernaMenTa;

6) mocTymieHHe B AIMHUHHCTPAIMIO CBEIEHHMH, colepkamuxcs B EXMHOM rocynapcTBEHHOM peecTpe
HEIBMKMMOCTH, O 3aPerMCTPHPOBAHHOM IIpaBe COOCTBEHHOCTH HA Ca/IOBBIM JIOM HIIH XKHJIOH JIOM JIHIIA,
HE SBJISIIOIIETOCS 3assBUTENEM;

B) NOCTYIUIEHHE B aIMHHHCTPALMIO YBEIOMJIEHH 00 OTCYTCTBHM B EJMHOM rOCyIapCTBEHHOM peecTpe
HEJIBHKHMOCTH CBEJICHHMII O 3aperviCTPUPOBAHHBIX NPaBaX Ha CAAOBBIA JOM WM JKHIOH JOM, €CIH
IIPABOYCTAHABIMBAIOLIMA JIOKYMEHT, IIPEJYCMOTPEHHbI OANYHKTOM 2 IIYHKTa 2.6.1 nacrosmero
periaMeHTa, WIH HOTADHAIBHO 3aBEPEHHAs KONMS TAaKOro NOKYyMEHTAa He OBLIM NpE/CTaBICHEL
sassuTeneM. OTKa3 B IPU3HAHUH CAJ0BOTO JIOMA KUIJIBIM JOMOM MJIM JKHJIOrO ZioMa CaZloBbIM JIOMOM II0
yKa3aHHOMY OCHOBAHHIO JOIYCKaeTCs B ClIydae, eClid aIMHHHCTPALHS IOCIE MOTYUECHHS YBEJOMICHUS
06 orcyrcTBHE B EMHOM rocylapcTBEHHOM peecTpe HEIBHXKHMOCTH CBEACHHH O 3aperMCTPUPOBAHHBIX
MpaBax Ha CaJOBBI IOM WM JKHJIOH JIOM YBEIOMHIIA 3asiBUTE/A YKa3aHHLIM B 3aiBJICHHH crocoboM o
MOJNY4EHHH TAKOTO YBEJOMJICHHS, MpPEMUIOKHIA 3aABUTEIIO INPEACTaBUTH IPaBOyCTaHaBJIMBAIOIIMH
JIOKYMEHT, TIPELyCMOTPEHHBIH IOMITYHKTOM 2 myHKTa 2.6.1 HaCTOAIIEro PErIaMeHTa, Wik HOTapHallbHO
3aBEPEHHYIO KONHIO TAKOTO JOKYMEHTA U HE MOJTY4YMJIa OT 3asBUTE/IA TAKOH JOKYMEHT HIIM TAKYIO KOIHIO
B TeucHHe 15 KajeHJApHBIX JHeH €O JHSA HAOpaBleHHS YBEJAOMJICHHS O IPEICTaBJICHHH
NPaBOyCTAHABIMBAIOLIETO NOKYMEHTA;

r) HempeACTABIEHHE  3asBHTENIEM  MOKYMEHTa, MPEIyCMOTPEHHOIO MOIMYHKTOM 4  nyHKTa
2.6.1 HACTOAWETO perTaMeHTa, B Cjydae eCH CaioOBBIfl JOM WIH XKHUIOH 1I0OM OOpeMeHEH IpaBaMu
TPETHHX JIULI;

J) pasMelleHHe CaJOBOr0 JIOMa MIH JKHJIOr0 J0Ma Ha 3eMEIBHOM y4YacTKe, BH/BI PaspeleHHOro
MCIIONB30BAHHsl KOTOPOTO, YCTAHOBICHHBIE B COOTBETCTBHM C 3aKOHONATENBCTBOM Poccmickoi
denepanuy, He IPEyCMaTPHBAIOT TAKOTO Pa3MEIICHHU;

e) HCIIONIL30BAHHE JKHUIIOr0 [0oMa 3asABHTEIEM HW/IM HHBIM JIHIIOM B KaueCTBE MecCTa IIOCTOAHHOIO
TIPOXXHBaHHUA (HpH PacCMOTPEHHUH 3asBICHHA O MIpU3HAHHH JKHAJTIOTO A0Ma CaI0BLIM ,HOMOM).

2.9. MyHAIMNAIBHAS yCIIyra npeiocTapiaeTcs OecraTHo.
2.10. MaxkcuMaJIbHBIH CPOK OXKHMJQHHSA B OYEpe/d MPH mojade JOKYMEHTOB M IpPH IOITyHCHHH
pe3ysbTaTa IPeI0CTaBIeHH!s MyHHIUIATLHON YCIYTH COCTaBNseT 15 MUHYT.
2.11. MaKcHMaIbHBIH CPOK PErHCTPALIMH 3aABICHHS O IPEIOCTABNIEHAN MyHHITUIIAIEHOH yCIy H:
1) mpH HampaBIEHHH 3asBIEHMS M IPHIAraeMbIX JOKYMEHTOB IOCPEACTBOM IIOYTOBOIO
OTIIpaBJIeHHs - 3 (TpH) KaJEeHIAPHBIX JHS;
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2) npu nMYHOM OOpalNeHWM 3asBUTENs - B MPHCYTCTBHH 3asBATENS B JIeHb obparnenus
MaKCHMAJIbHBIH CPOK HE JI0JIKeH IIPEeBBIIaTh 15 MUHYT.

2.12. TpeGoBanus K NOMEIIEHUSAM, B KOTOPBIX NPEIOCTABMIACTCA MYHHIMIATEHAS ycIyra, K 3aimy
OXHJaHHA, MECTaM Myl 3allOJIHCHMA 3alpOCOB O IPEAOCTABICHMH MYHHIMIANBHON yCIyry,
HH(OPMALMOHHEIM CTeHaM ¢ 00pa3saMy MX 3aIl0JHEHHS H NEpPeYHEM TOKYMEHTOB, HEOOXOMMMBIX A
NPENOCTABICHAA KaKIOH MYHHUMIAIBHOH YCIYTH, PasMEIUEHHIO M OGOPMIICHHIO BH3YaTbHOI,
TEKCTOBOH H MYIBTHMCIMHHOH HHDOPMALMK O NOPSIKe IPEJOCTABICHUS TAKOH YCIYTH, B TOM YHCIE K
00€eCIEYEHUIO JOCTYIHOCTH ISl HHBAJIM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM ¢ 3aKOHOIATEIBCTBOM
Poccuiickoit denepaiyu o conuanbHOM 3alMTe HHBAIHIOB.

2.12.1. Undopmanus o rpapuke (pexxume) pabOTEl YIOTHOMOYEHHOTO OPraHa pasMelaeTcs npu
BXOJIE B 3/1aHUE, B KOTOPOM OHO OCYLIECTBJISIET CBOK AEATEIBHOCTh, HA BHAHOM MECTE.

3naHne, B KOTOPOM TIPEJOCTABISETCS MYHHIMIAIbHAS YCIYra, IOJDKHO OBITh obopynoBano
OT/IEJIBHBIM BXOZIOM JUISl CBOOOTHOIO JOCTYIIA 3asBHTENEN B [IOMEIICHHE.

Bxox B 3naume gomkeH Obite  000pyZoBaH HMH(GOPMALMOHHON TabIMYKOM (BBIBECKOI),
comepramiedl MHQOpMAUMIO 00 YNOJHOMOYCHHOM OpraHe, OCYINECTBISIOMEM IIPENOCTABICHHE
MYHHLMIANILHOH YCIIYTH, a TaKke obOpynoBaH ynoOHON NeCTHHLEH ¢ NOpYYHSMH, NaHIyCaMH IUIf
OeCIpenATCTBEHHOIO IEPEeIBIIKEHHS TPAXK/IaH.

Mecra mnpenocraBieHHs MYHHIMIIIBHOH YCIYrH O0OOpYIYIOTCHS ¢ yueroM TpeboBaHMi
JOCTYNIHOCTH JUIS HHBAJIMJIOB B COOTBETCTBHH C IEHCTBYIOLMM 3aKOHOJATEIBCTBOM POCCHICKOM
Denepanuy 0 COLUAIBHOM 3aIIUTe MHBAIK/IOB, B TOM YHC/IE 00€CIIEUHBAIOTCS:

- BXOI B 37aHMe AJIMUHMCTPAllMH JO/DKeH ObITh 00OpYIOBaH BHIBECKOH C IOJHBIM
HaMMEHOBaHHEM AJIMHHHUCTPALIMH.

- MECTa HHQOPMHUPOBAHHS, IPETHA3HAYCHHBIE Ul O3HAKOMJIEHHS TPAXK/IaH ¢ HH()OPMALHOHHEIME
Marepuanamu, o0opyayroTcs HHQOPMAIMOHHBIMH CTEHIAMH ¢ 00paslaMH 3alloiHEHHs 3asBICHUS U
TepeyHeM JJOKYMEHTOB, HEOOXOMMMBIX /115 PEIOCTABICHHS MyHUIUNIATBEHON YCIyTH.

- JIOMycK COOaKH-IPOBOJHMKA IIPH HAIHYHH JIOKYMEHTA, IOATBEPIKAAIONIEr0 €€ CHEHHAIBHOE
o0yyeHHe U BBIIABAEMOro 1Mo (opme W B IOPAIKE, KOTOPBIC ONPEAEISIOTCS (eaepatbHBIM OpraHom
MCHOJHUTENLHOM BIACTH, OCYIIECTBISIOMAM QYHKIMH IO BEIPAOOTKe W Pealu3aliM IoCyIapCTBEHHOIN
IIOJIMTUKH ¥ HOPMaTHBHO-IIPABOBOMY PErYIHPOBaHMIO B cepe COLHAIbHOM 3aliThl HACETCHHUS.

- BO3MOXHOCTh 00pAlleHus [l HHBA/IMJIOB 32 MPENOCTABIeHHEM MyHUIHNANLHOMN YCIyTH depe3
IpeICTaBUTeIs.

- JIONYCK B IOMELICHHS, B KOTOPBIX OKa3bIBACTCA MYHHMIIMIIATbHAS YCIYra, CypAOIepeBOIIHKa H
TH(}IOCYpIONIEPEBOIUHKA.

- BCTPEYa M CONMPOBO’K/ICHUE HHBAIMOB, HMEIOIMX CTOHKHE paccTpoiicTBa QYHKIMH 3peHHs M
CaMOCTOATE/IBHOTO NCPEABHIKEHUS, paboTHHKaMU OMCY, npenocTapisIomuX MyHHIHITAIBHYIO YCIYTY.

- HHBAIHIaM, HMMEIOIIHM CTOMKHE paccTpoicTBa (YHKUMH 3pEeHHS H CaMOCTOSTEIBHOTO
NepeABIKCHNS, HEOOXOMMBIE YCIIyTH IIPEJOCTABIISOTCS 110 MECTY JKHTEIBCTBA HHBATH/IA.

= BO3MOXHOCTB JIJI HHBAIIM/IOB MOIy4eHHsA HHOOPMALMK O MyHHIUNATLHON yCIyTe 10 moyTe, ¢
HCIIOJIE30BAHHEM 3ICKTPOHHOM IMOYTEHI.

- MecTa A1 IpuéMa MmoceTuTese 000pyAYIOTCS CTYIBAMH, MHCHbMEHHBIMH CTOJMAMH H IOJKHEI
COOTBETCTBOBATE YCTAHOBJICHHBIM CAHUTAPHBIM, [IPOTHBOIIOKAPHBIM U MHBIM HOPMaM M IIPaBUIIaM.

IloMemenns, B KOTOPBIX MPEOCTAaBISETCS MYHMLMNAIbHAS YCIYTa, J0JKHBI COOTBETCTBOBATH
CaHUTAPDHO-TMIHEHHYECKHM TpaBMJIaM W  HOpPMATHBaM, IIpaBHIaM [IOKAapHOH  6e30IacHOCTH,
OesomacHoctH Tpyna. Ilomemenus oGOpPYLyIOTCS CpeACTBAMHM ONOBENICHHS O BO3HHKHOBEHHH
Ype3BbMAlHOM cuTyanumH. Ha BuaHOM MecTe pacmonaraloTcs CXeMbl pasMEIEHHS CpPEJCTB
MOXAPOTYINEeHUs. U myTe# sBakyauun yoneit. Ilpeaycmarpusaercst oGopynoBanue MOCTYIIHOTO MecTa
00IIECTBEHHOTO TOB30BaHKS (TyaJier).

2.12.2. IlpueM JIOKyMEHTOB B YIOJIHOMOYEHHOM OpraHeé OCYLIECTBISETCS B CIELHMATBHO
000pyIOBaHHEIX NOMEIIEHMSIX WK OTBEACHHBIX UL 3TOTO KabuHeTax.

2.12.3. TlomemeHus, TNpeIHA3HAYeHHBIE U1  [pUeMa  3asBUTENCH, obopyayrores
MH(OPMAIMOHHLIMH CTEHIAMH, COIEPKANIMMYU CBEICHHS, ykasanuele B nognyHkre 1.3.6 Ilonpasnena 1.3
Pernamenra.



MHpopmanionHbie CTEH/IB! Pa3MeLIaloTesl Ha BUIHOM, JOCTYIIHOM MECTe.

Odopmnerne MHYOPMALMOHHBIX JIHCTOB OCYIIECTBISETCS YIOOHBIM ISl YTEHUS mpudrom —
Times New Roman, dopmar mucra A-4; TeKCT — NpOMHCHBIE GYKBBI, pasmepoM wpupTa Ne 16 —
OOBIYHBIH, HANMEHOBAHWE — 3arIaBHBIE OyKBbl, pasMepoM mpupra Ne 16 — JKHDHBIHA, monsg — 1 cM
BKPYroByIO. TekcTbl MaTepuanoB JOIKHEI ObITh HaledarTaHsl 6e3 WCIpaBieHHH, HAHOOIee BaKHAS
HHGOPMALKs BBLIEISETCA KUPHBIM wpHdTOM. TTpy odopmrenun MH(pOPMALIHOHHBIX MaTEPHAIIOB B BHJIE
00pasioB 3asBICHUN HA MOJyYYEHHE MYHHIHIATLHOMN yenyrd, o0pasuoB 3asBlIeHHH, NepeyHei
AIOKYMEHTOB TpeboBaHus K pasmepy wpudTa i GOpMary JIMcTa MOTYT OBITh CHHYKEHEL

2.12.4. Tlomemenus s mpueMa 3asBHTeNedl IODKHBI COOTBETCTBOBATH KOM(QOPTHBIM IS
TpaKaaH yCIOBHAM U ONTHUMANILHEIM YCIOBHSIM pabOThI JOJKHOCTHBIX JIHII YIIOJHOMOYEHHOTO OpraHa u
JIOJDKHBI 00ecreynBars:

KoM(OPTHOE PacToNoKeH e 3as BUTENS U JIOTKHOCTHOIO JIUIA YIIOTHOMOYEHHOTO oprasa;

BO3MOXHOCTB H yI00CTBO 0)OPMITCHHS 3asBHTEIIEM [IHCHEMEHHOTO 0OpAIEHHS;

TeNe(OHHYIO CBA3b;

BO3MOKHOCTb KOIIMPOBAHHS JJOKYMEHTOB;

AOCTYIl K HODMATHBHBIM NPABOBBIM aKTaM, PETYJIMPYIOLIHM IPEAOCTABICHHE MYHHIMNAIBHOMN
YCIIyTH;

HaJIM4He IMCbMEHHBIX IPHHAJIEKHOCTEH U Oymaru ¢popmara A4,

2.12.5. Ing OKMIAHUS 3aSBHTEIIMH npueMa, 3amOJHEHMs HEOOXOMUMBIX IS IOIYYEHHUS
MYHUIUIIAIBHOMH YCIYTH JJOKYMEHTOB OTBOJATCS MECTa, 000PYI0BAHHEIE CTY/IbAMHE, CTOJAMH (croiikamn)
AU BO3MOXKHOCTH O(OPMIIEHHS JOKYMEHTOB, O00ECICYMBAIOTCS pYYKaMH, OJIAaHKAMH JIOKYMEHTOB.
KomuyectBo MecT oxuiaHus onpemensercs HCXois H3 (aKTMYECKOH HAIPY3KH M BOSMOKHOCTH HX
pasMelIEHUS B IOMELIEHHH,

2.12.6. llpuem 3asBuTeNCH NPH NPEIOCTABIEHHH MyHHIHIAIBHOMN YCIIYTH OCYILECTBIACTCA
cornacHo rpapuxy (pexumy) paGOTBI YNOJHOMOYEHHOTO OpPraHa: EKEJHEBHO (c TmoHeneNbHHKA IO
NATHHILY), KPOME BBIXOAHBIX H IPA3IHHYHBIX AHEH, B TedeHHe pabouero BpeMeHH.

I'paduk paborer: nonenensHuk — msrauna: ¢ 9.00 xo 12.00, ¢ 12.48 10 16.00.

Cy66ota, BockpeceHbe — BBIXOHEIE JHH.

2.12.7. Pabodyee MecTO NOMKHOCTHOTO JHMIA YIONHOMOYEHHOrO OpraHa, OTBETCTBEHHONO 3
TIPEIOCTABICHHE MYHHLMIATILHOM YCITYTd, JO/KHO OBITh 000PYI0BAHO NEPCOHAIBHBIM KOMITBIOTEPOM C
JOCTYIIOM K HH(OPMALMOHHBIM PECypcaM YIIOJHOMOYEHHOTO OpraHa.

Kabuuersl mpuema mosyuareneii MyHMIMNATBHBIX YCIYT OJDKHBI  OBITH  OCHAILEHBI
HH(OPMaUMOHHBIMA TabNuyKaMi (BBIBECKAMH) € YKa3aHHEM HOMepa KaOHHerTa.

2.12.8. TpeGoBanus Kk 0OeCreUeHHIO JOCTYIMHOCTH NPEIOCTABICHHUS MYHHITHIALHOH YCIYTH IS
HHBaJIU/IOB.

YNOIHOMOYEHHBIM  OPTraHOM, IIPEIOCTABISIONIUM MYHHUIUIIAIBHYIO YCIyry, obecreyuBaercs
CO3/JaHHe HHBAIM/AM CJIEIYIOIHUX YCIOBHIA JOCTYTHOCTH:

a) BO3MOXKHOCTb G€CTIPENATCTBEHHOIO BXO/IA B IOMEIIEHHS YIIOIHOMOYEHHOTO OpraHa ¥ BBIXOJa M3
HHX;

0) BO3MOXHOCTH CaMOCTOATENBHOIO IEPEIBIKCHHS B MOMEIICHHSX YTIOIHOMOYEHHOTO OpraHa B
UemIX  focTyna K MECTy NPENOCTaBICHHSA YCIYrH, B TOM 4YHCIE C [OMOMIBIO PabOTHHKOB
YUOIHOMOYCHHOTO ~ OpraHa, MpPEeOCTaBIAIONICI0  MYHHUMIAIBHYIO  YCIYTy, acCHCTHBHBIX M
BCIIOMOTATEe/IbHBIX TeXHOJIOTHH, & TaKKe CMEHHOTO Kpec/Ia-KOJIsACKH;

B) BO3MOJKHOCTh IIOCAJKH B TPAHCIOPTHOE CPENCTBO M BBHICANKHM M3 HETro Iepes BXOIOM B
YUOJIHOMOYEHHBIH OpraH, B TOM YHCJI€ ¢ HCIOJIb30BAHHEM KPEecla-KONSCKH U, IpH HEOOXOOMMOCTH, C
TIOMOIIBIO PAOOTHHKOB YIIOJHOMOYEHHOIO OpraHa;

I) CONPOBOXKICHHE MHBANMIOB, HMMEIOLIUX CTOMKHE paccTpOiCTBa (QyHKIMH 3peHHs H
CaMOCTOATEIbHOrO NIEPEABIUKEHNS, H OKA3aHUS UM [IOMOIIH B TIOMEIIEHHSX YIIOIHOMOYEHHOIO OPraHa;

J1) COZICHCTBHE MHBAIH/TY TIPH BXOJIE B IIOMELICHHE YITOTHOMOYEHHOTO OPraHa H BBIXOME H3 Hero;

€) Hauexaimlee pasMElIeHHE HOCHTelell HMH(OPMAIMH, HeoOXOTHMOI i obecneyeHus
OeCHpenaTCTBeHHOro 0CTYa MHBANMIOB K MYHHIHNATLHOMN YCIyre, ¢ y4eTOoM OrpaHHYeHHH HX
KU3HE/ICATEIILHOCTH, IOMYCK CYPAONEPEeBOIUKA M TH(IOCYpIOTIEPEBOTUMKA;



k) obecniedeHne NOMycKa B MOMEIMIEHHE YIIOJTHOMOYEHHOTO Oprana, B KOTOPOM IpeNOCTaBIsgeTCs
MYHHLHMIAIBHOH ycnyra, coOaKku-NPOBOIHHKA MPH HATHYMM JOKYMEHTa, MONATBEPXKIAIOMETO ee
CleNHaNbHOE 00yYeHue, BBIIAHHOTO 10 (opMe U B IMOPs/KE, YTBEP)KICHHBIX IPHKA30M MUHHECTEpCTRa
TPyAa U coLMansHoH 3amuThl Poceniickoit @enepaunn ot 22 urons 2015 r. Ne 386H;

3) OKasaHhe pabOTHMKAMH YIOJHOMOYEHHOTO OpraHa MHOH HeoOXOJMMON WHBAIHIAM [IOMOIIH B
NPeooNIeHHH OapbepOB, MEIIAIOINX MOTyYeHHIO HMH YCIIyT HApaBHE ¢ APYTHMH JTHIAMH.

2.13. Tlokasarenu DOCTYNHOCTH U KAY€CTBA MYyHHIUIIAIBHOM yCIyTH

2.13.1. OcHOBHBIMH MOKA3aTENAMH TOCTYITHOCTH ¥ Ka4eCTBA MYHUIIUTIATEHOM YCIYTH SBISOTCS:

KOJIMYECTBO B3aMMOJICHCTBUM 3asBUTENA C JODKHOCTHBIMH JIAIAMH [PH TPEIOCTABIEHUH
MYHUIUIATBHOH YCIYIH M MX IPOAOKMTENBHOCTh. B mpoliecce npenocTapieHus MyHHIIHNAIbHOM
YCIIYTH 3asBHTEJIb BIIPaBe 00pallarbcs B yIOTHOMOYCHHBIH OpraH 10 Mepe HeoOXOJMMOCTH, B TOM HHCIIC
33 [I0JTyYeHHEM MH(POPMAIIHH O XOJie IPEeIOCTaBICHHS MyHHLMIIATLHON yeIyru;

BO3MOKHOCTB IONyHYeHHsl HHPOPMALMH O XOJle NMPEIOCTABICHHS MyHHIMIIAILHON YCIyTH, B TOM
YHCIIE ¢ MCMOJIb30BAaHHEM O(HIIMATBLHOTO HHTEPHET-caliTa AJIMUHUCTPALHH;

YCTaHOBJICHHE JO/DKHOCTHBIX JIHL, OTBETCTBEHHBIX 3a MPEI0CTABICHAE MyHHIMIAIBHON YCIyTH;

yCTaHOBJICHUE U cOOMONEHIE TPEOOBaHUi K TOMEIIEHHAM, B KOTOPBIX [PEI0CTABISAETCS YCIyTa;

YCTaHOBJICHHE M COOMIONEHHE CPOKA IIPEIOCTABICHHS MYHMIMIAILHON YCIYTH, B TOM YHCIE
CpOKa OXHJAHHMS B OYCPEAH NpPH I0/a4e 3asBICHHA M IIPH MOJYYECHHH PE3y/IbTara IpefoCTaBIeHUs
MYHUIUNAIBHON yCIyTH

2.13.3. BsaumonelictBue 3asBHTeNd (€ro INPEJACTABHTENA) C JOKHOCTHBIMH IJTHIIAMH
YIIOJTHOMOYEHHOI'O OpraHa IpH NPelOCTABICHHH MYHHIMIAILHON YCIyrd OCYLIECTBIAETCS OBa pasa -
TIpH IPE/ICTABICHAH B YIOJIHOMOYCHHEIH OpraH 3asBJIEHHs CO BCEMH HEOOXOIMMBIMH JOKYMEHTAMH I
TOJy4E€HUs] MYHHIIMIIATBHOH YCIIYTH M IPH NOJYYEHHH pe3ylNbTara NpeJOCTaBIEHHS MYHHIUIAILHOMR
YCIIYTH 3asBHTEJCM HEIOCPEACTBEHHO. [IpONO/IKHTENBHOCTE OJHOTO B3aUMOIEHCTBHA 3asBUTENS C
AO/DKHOCTHBIM JIMLIOM YNOJHOMOYEHHOTO OpraHa Ipd MPeJOCTABICHHH MYHHIMIAIBHON YCIyrH He
npeBsIaer 15 MUHYT.

3. Cocrag, n0C/1€10BATEILHOCTE H CPOKH BBINOIHEHHsI 4 IMHUHHCTPATHBHBIX NPOLEYP,
TpeboBaHus K MOPAAKY HX BbINOJIHEHHS, B TOM YHC/I€ 0CO0EHHOCTH BBITOJTHEHHS
aJIMHHHCTPATHBHBIX NPOLEAYD B JIEKTPOHHOI dopme

3.1. IlpefocTaBieHie MyHHIMNAIBHOH YCIyrd BKIIOYaeT B cebsl Clieaytoliue aIMUHHCTPaTHBHEIE
MPOLEAYPHI:
1) mprieM 1 perucTpanys 3asBICHHS M TIPUIAraeMBIX K HEMY JIOKYMEHTOB;

2) 3anpoc JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C HOPMATHBHBIMH NPABOBLIMU AKTAMH IS
OPEJIOCTABICHHS ~MYHHIHNAIBHOH  YCIYI'H, KOTOPBIE HAXONATCA B  PACIOPSDKEHHH  OPraHoB
rOCYIapCTBEHHOM BJIACTH M MHBIX OPraHU3alluil M KOTOpBIE 3asBUTEIIb BIIPABE MPEICTABHTE;

3) paccMOTpeHHE 3asBICHHS H IIPEJICTABICHHLIX JOKYMEHTOB;

4) u3naHue MOCTAHOBICHUs aJMHHHCTPALHH MOCEICHHS O IPU3HAHMM HIH OTKa3€ B NPHU3HAHUH
JKHJIOrO JoMa Ca0BBIM JIOMOM HIIH CaJ0BOI0 J0MA JKHJIBIM JIOMOM;

5) HampaslieHHE (BpYYCHHE) NOCTAHOBJICHHs AJMHHHCTDPALMU IIOCENEHHS O NPH3HAHHH I
OTKa3€ B MPU3HAHUH JKHJIOTO JOMA CAJOBLIM JOMOM HIIH CaJ0BOT0 JIOMA KHIIBIM JIOMOM.

3.2. IlpueM 1 perucTpanus 3asBlIeHHs ¢ IPHIaraéMbIME JOKYMEHTaMH

1) ocHOBaHMEM 11 Hayajda AaIMHHHCTPAaTHBHOM IIPOLEAYpPhl SBJISETCS MOCTYIUICHHE B
AJIMHHHCTPALMIO 3asBJIE€HUS O IIPeJOCTABICHMM MYHMIMIAJBHONW YCIYTH C NPHIOKEHHEM IIaKeTa
JOKYMEHTOB;

2) ceuHaMCT, OTBETCTBEHHBIH 3a MPHEM JIOKYMEHTOB, OCYLIECTBIISET IIEPBHYHOE PACCMOTPEHHE
IIPpEeaCTaBIEHHBIX JOKYMEHTOR,



3) B ciyyae, €ciM IpEICTAaBICH HEMONHBIH KOMIUIEKT JOKYMEHTOB JHOO [JOKYMEHTHI He
COOTBETCTBYIOT IMpPEAbIBICHHBIM TPeOOBaHMAM, CIENMAIUCT, OTBETCTBEHHBIH 3a NpHEM JIOKYMEHTOB,
NpeyiaraeT 3assBUTENIO MPEICTaBHTL HEJOCTAIOLINE JOKYMEHTBI, UCTIPABUTh HEHoYeThl. [Ipu cornacuu
3asABUTENIS JOKYMEHTBI BO3BPAIIAIOTCS MY ISl YCTPAHEHUS HEIOCTATKOB;

4) ecnv NpenCTaBlIeH IOJHBIA TAKeT JOKYMEHTOB, a4 TAKKe €CIM 3ajdBHTE]Ibh HACTAMBaeT Ha
IpUEME HETIOJHOrO IIaKeTa JOKYMEHTOB JHO00 IOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBaHHAM
ASHCTBYIOIIErO 3aKOHOJATE/bCTBA, CIENMATINCT, OTBETCTBEHHBIA 3a IIPHEM JOKYMEHTOB, PETHCTPHPYET
3asBJICHHE;

5) 3asBUTEIIO BBIIAETCS PACIIUCKA B IIOy4YEeHUH JOKYMEHTOB C YKa3aHHEM HX MEPEYHs M JIaThl X
IOJTyYCHHS, UTO ABIACTCA PE3y/IbTaTOM aIMHHUCTPaTHBHOM npoueayps! (IIpunoxenue 3);

6) MaKCHUMallbHbIH CPOK BBIIOJIIHEHHS JaHHOTO AeHCTBUS cocTapiser 1 pabounii 1eHb;

7) cnocoboM (uKcaMH agMHHHCTPATHBHOM INPOLEAYpHl ABISETCS PErUCTpalMs 3asdBlICHHS B
COOTBETCTBHH C IIPABUJIAMH JEJIONPOH3BOICTBA B A IMHHHCTPAIHH.

3.3. 3anpoc JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHM C HOPMATHBHBIMH IIPABOBHIMH aKTaMH
IJIs TPENIOCTABICHUS MYHHMUMNATBHON YCIYTH, KOTOpHIE HAaXOASATCS B PACHOPSKEHHH OpPraHoB
TOCYAapCTBEHHOM BJIACTH M HHBIX OpPraHM3allii H KOTOPBIE 3asABUTENb BIPABE MPEICTABHTE

1) ocHOBaHHMEM IS Hayana aJMMHHUCTPATHBHOM IPOLELYpHI SAB/ISETCH OTCYTCTBHE IOKYMEHTOB,
HEOOXOMMMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMH aKTaMH I  [PEI0CTABICHHS
MYHHLHUIATBHONW YCIYI'd, KOTOpPBIE HAaXOUATCS B PACHOPSKEHHH OPraHOB TOCYJApCTBEHHOM BIIACTH H
HHBIX OpPraHH3alHii ¥ MOTYT OBITE MOJIY4EHBI IIOCPEACTBOM MEKBEIOMCTBEHHOIO B3aHMOIEHCTBHS;

2) crienManMcT OCYIIECTBIAET NMOATOTOBKY M HAMpABICHHE 3allpoca B OpraHbl MCIOMHHTEIBHOI
BIaCTH,  OpraHM3allM¥, B paCHOPSKEHWH KOTOPBIX HAXOAATCS JOKYMEHTBHI, HEOOXOIUMBIE JUIs
NPEJOCTABICHUS. MYHHIMNATBHOH yciyrd. MakcuManbHBIE CPOK BBIIOJIHEHHS IAHHOTO AEHCTBHS
cocTaBisgeT 6 pabouux JHEH ¢ y9eTOM MOMyUIECHHs OTBETOB Ha MEKBE/IOMCTBEHHBIE 3alPOCHL.

3) pe3ynsTaroM  aJAMHHHUCTDATHMBHOH  IIPOLENYphl  ABISETCS  IOJIyYEHHE M3  OPraHoB
UCIIOJIHUTEIbHON BJIACTH, M(MJIM) MOABEJOMCTBEHHBIX HM OpraHU3alMii 3alpallliBaeMbIX IOKYMEHTOB
100 0TKa3 B UX NPEIOCTABIECHUH;

4) KpuTepUeM NPUHATUS PEIICHUs SBISETCS HATH4YHe JOKYMEHTOB (MH(pOPMAIHK), MOTyYEHHBIX
IIOCPEACTBOM  MEJKBEJOMCTBEHHOTO  B3aMMOICHCTBHS, Ha OCHOBaHHHM KOTOPBIX  CHEIHAINCT
AnvunHcTpanu GOpMHpPYET HTOTOBBIH ITAKeT JOKYMEHTOB. MaKCHMaIbHEIH CPOK BHIMOHEHHS JAHHOIO
JIEHCTBHA COCTABIAET 6 pabounx JHEH;,

5) cnocoboM (uKcalMH aIMHUHUCTPATUBHOM IpOLENypbl SBJISETCS OTMETKA aJIMHHHUCTPAIlHH B

JKypHaJle PETHCTPallMU O NpHEME 3asBICHHs U IlakeTa JOKYMEHTOB JUIsl NEepe/ladd UX OTBETCTBEHHOMY
HCTIOJHUTEIO.

3.4, PaccMoTpeHyte 3asBJIEHHS U [IPEACTaBICHHBIX TOKYMEHTOB:

1) mocne mocTymieHMs BceX HEOOXOJMMBIX IOKYMEHTOB, B TOM YHCIE MOJIYYEHHBIX 10
MEXKBEJOMCTBEHHBIM 3allpOCaM CIELUHaIUCT aAMHHHCTPALHK MOCENCHHUS B TeYeHHe 2 pabovux JHEi
IIPOBOJIUT ITPOBEPKY JOCTOBEPHOCTH NPEJCTABIEHHBIX 3asBUTEIIEM JOKYMEHTOB.

2) B cmydae monydeHHMs yBemomsieHHs 00 oTcyTcTBMH B EnMHOM rocynapcTBeHHOM peecTpe
HEBIKMMOCTH CBEIICHHH O 3aperiCTPHPOBAHHBIX IIpaBax Ha CaJIOBLIM JIOM WM JKMJION JOM CIEIHAIHCT
yBEZIOMJISIET 3asBUTENS YKa3aHHBIM B 3adBICHHHM CIOCOOOM O MOJYYEHHH TAKOTO YBEIOMIIEHHS,
npejiaraeT  3asBUTENIO NPEACTAaBUTH  IIPaBOYCTAHABIMBAIOIIMH  JOKYMEHT, IPeIyCMOTPEHHBIH
MOAIIYHKTOM 2 myHKTa 2.6.1 HacTosllero perjiaMeHTa, WIH HOTapHAJbHO 3aBEPEHHYIO KOIHIO TAKOTO
JIOKyMeHTa. B ciiyyae HenolydyeHus OT 3asBHTENs YKa3aHHOIO JOKYMEHTa B TeYeHHe 15 KaleHJapHBIX
IHEH cO JHS HaNlpaB/€HHs YBEJIOMJIEHMS O IpPEICTaBIEHHH MpPaBOYCTAHABIMBAIOIIETO JOKYMEHTa, a
TaKKe B Clydyae HAJIWYMs MHBIX OCHOBaHMH U1l OTKasa B NPEJOCTaBICHHH MYHULUNAJIBHOH yCIyrH
CIIEIMANHCT TOTOBUT IIOCTAHOBIEHHE 00 OTKaze B NPU3HAHWH JKWJIOTO JIOMA CAIO0BBIM JIOMOM WIIA
CaIOBOrO JOMA KHIBIM JOMOM.

3) mpu HaJIMYMK OCHOBAHUil I NPUHATHA Ha ydeT 3asdBUTeNs (OTKa3e B IPUHATHH Ha y4eT
3agBHUTEJNA) CHNEIHATHCT FOTOBHT MPOEKT IIOCTAHOBICHUS O NPHUHATHU Ha ydeT (OTKa3e B IIPHHATHH Ha
y4er).
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4) oOmmii cpok s MCIOJHEHHWs aJMUHHCTPATUBHON NpPOLEAYpHl HE JOJDKEH mpeBbimarh 20
KaJIeHIapHBIX JHEH.

5) pesynsraroM HCIOJHEHHs [aHHOH aJIMHHHCTPAaTHBHON NpOLEIyphl SBISETCH IPOEKT
IIOCTAHOBJIEHHS O NMPU3HAHMH (OTKa3€ B MIPU3HAHUM) JKUIJIOTO JOMA CAJI0BBIM JOMOM HIIH CAI0BOTO JIOMa
HKHIIBIM JIOMOM.

3.5. M3nanne mocTaHOBIICHUS aIMHHUCTPAIHH [TOCEIEHH O PU3HAHNH WA OTKA3€ B IPH3HAHUM
KMJIOTO I0Ma CaZ0BBIM JJOMOM MJIH CaJI0BOTO JIOMa JKHIIBIM JIOMOM

1) ocroBaHMeM /17151 Hauasla BBINOJIHEHHs aIMUHUCTPATHBHOMN IIPOLEAYPhI SBJISIETCS OCTYIICHHE
IJIaBe MOCEJICHUS IIOCTAHOBIICHUS O IPU3HAHUHK MJIM OTKa3e B IIPU3HAHUHI YKHJIOTO JJOMa CaJ0BBIM JOMOM
WM CaJIOBOTO JOMA JKHIIBIM JIOMOM.

2) I'mapa Ky3HEUMXHHCKOIO CEIbCKOIO IOCEIEHHUS TOAMHCHIBAET MIOCTAHOBICHHE O MPH3HAHHH
WJIH OTKa3e B NPU3HAHMHM JKHIIOTO J0Ma CaJ0BBIM JOMOM WM CaI0BOI0 JOMA HKHJIBIM JOMOM H Iepenaer
OTBETCTBEHHOMY CIIELHAIIMCTY JUIsl HANPaBJIeHHs (BPYUEHHS 3asBHTEIIIO).

[Tocranopnenue aJIMHUHUCTPAIMK MOCeNeHUsT 00 OTKase B NPH3HAHHM JKHUJIOTO JOMa CaJIOBBIM
JIOMOM HJIH CaJJ0OBOIr0 JOMa KHJIBIM JIOMOM JIOJKHO COJEp:KaTh OCHOBAHHUS TAKOIO 0TKasa ¢ 00s3aTenbHOM
CCBUIKOH Ha OCHOBAaHMsl, IPEAYCMOTPEHHBIE AEHCTBYIOIIMM 3aKOHOIATEILCTBOM,

3) MaKCHMAaJIbHBIH CPOK MCIIOJIHEHHUS a]MUHUCTPATHBHOM npoueaypsl - 2 (aBa) paboumx IHS.

4) pe3ylLTaTOM BBINOJIHEHMS JaHHOM aJMHHUCTPATHBHOM MPOLEAYPHI SBISACTCA H3/IAHHE
MOCTAHOBJIEHHS O NPH3HAHMM WJIM OTKa3€ B NPH3HAHUK JKHJIOTO JOMa CaZOBLIM JOMOM HIIH Ca/I0BOIO
JIOMa JKHITBIM JIOMOM.

3.6. HanpaBiieHHE (Bpy4Y€HHE) MOCTAHOBICHUS O MPHU3HAHWM WIH OTKa3e B MPH3HAHHH JKHIIOTO
JI0Ma CaJIOBBIM JIOMOM HJIH Ca/I0BOTO JIOMa YKHJIBIM JIOMOM.

1) ocHoBaHMeM A Hadala BBIIOJIHEHHS aIMHUHUCTPATHBHOM NpPOLEAYPHI SBISETCS NPHHATHE
IIOCTA@HOBJIGHHS O TIPU3HAHHM MJIM OTKa3e B NMPH3HAHHHU KUJIOTO JOMa CaJIOBBIM JOMOM HJIH CaI0BOTO
JIOMa JKHJIBIM JIOMOM .

2) NOCTaHOBJICHHE O MPHU3HAHMH MM OTKa3e B MIPU3HAHMHU JKMUIIOTO JIOMA CaJ0BBIM JOMOM HJIH
CaJl0BOT0 JIOMa JKWJIBIM JIOMOM BBIJAaeTCsA (HAIpaBlIsSeTCs) 3asBUTENIO IO aApecy, YKa3aHHOMY B
3asBJIEHHH, CNOCOOOM YKa3aHHBIM B 3asBIICHHM, HE IIO3[jHEE 4YeM uepe3 Tpu palbodux OHA CO JIHS
npuHsATHS [locTaHOBIICHHS M MOXKET OBITE 00XKaJIOBAHO B CY1€OHOM NOPsIKE.

3) pe3y/bTaToM HCIOJHEHHUS aAMHUHUCTPATHBHOM NPOLEypPhI SBIAETCS:

- HalpaBJIeHHEe (BpYY€HHE) 3asBUTENIIO IIOCTAHOBJIECHHS O NPHU3HAHHU MJIM OTKa3e B IIPHU3HAHHU
’KHJIOTO JIOMa CaZloBBIM JJOMOM HIIM CaJ0BOTO J0Ma JKHIIBIM IOMOM;

3.11. Ilopsinox ucnpaBieHHs IONYIIEHHBIX ONEYaToK M OMMOOK B BBUIAHHBIX B pe3yjbTare
HPEAOCTaBICHUA MYHUIUIIAIBHON YCIYId TOKYMEHTax

OcHoBaHHeM 715 Hayala aAMHHUCTPATUBHOH MpoLeayphl SBISeTCs MpecTaBleHue (HapaBleHHe)
3asABUTENICM B YTIOJTHOMOYCHHBIH OpraH B IPOM3BOJIBbHON (popMe 3asBiIeHUA 00 HCIPaBICHHH ONIEYaTOK U
(wma) ommmOOK, JONYIIEHHBIX B BBIJIAHHBIX B pe3ysikTare IpefoCTaBICHUS MYHHIMIAILHOH YCIyrd
IOKyMEHTaXx.

JOIDKHOCTHOE  JIMIO  YNONHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  INpeJoCTaBlIeHHE
MYHHIIMNAIBHOM yCJIyrH, paccMaTpvBaeT 3asBICHHE, IIPEACTABICHHOE 3asBHUTEJIEM, H IIPOBOIUT
[POBEPKY YKa3aHHBIX B 3asBIICHHM CBEJCHHH B CPOK, HE IpeBblmalommid 2 pabouux AHEH ¢ Jarsl
PErucTpalHi COOTBETCTBYIOIIETO 3asBICHHUS.

Kpurepuem npunsatus [Tocranosnenus no aMUHHCTPATUBHOMH NpOLEAYpE ABIACTCA HAIHYHE HIIH
OTCYTCTBHE TaKHX ONEYATOK U (MJIH) OIIHOOK.

B cimydyae BBIABICHHS [JONYLIEHHBIX ONEYaTok M (MWiM) OMMOOK B BBEIIAHHBIX B PE3yILTATe
[IPEAOCTABICHHS MYHHIIHIIAIBHONH YCIYTH JOKYMEHTaX JODKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IPENOCTABIIEHHE MYHHULMIAIBHOH YCIyrH, OCYILECTBIISE€T HCIIPABICHHE H 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE€ MpeBbIIAONME S5 pabodux [OHEH ¢ MOMEHTa PEerucTpanuu
COOTBETCTBYIOILETO 3asiBJICHUS.
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B cinyyae orcyrcTBus onewarok M (WIH) OmWMGOK B NOKyMEHTax, BBIIAHHBIX B pe3yJIbTaTe
NpEIOCTABICHAA MYHHIMIAILHOW  yCIIyrd, JOIDKHOCTHOE JIMIO  YIIONMHOMOYEGHHOIO — Opraa,
OTBETCTBEHHOE 32 NIPEJOCTABJICHHE MYHHLMNAILHOM YCIyrd, IMHCBMEHHO COOOIaer 3adBHTEN0 00
OTCYTCTBHHM TaKHUX OIE€YaroK M (W) omMOOK B CPOK, HE MpPEeBbIIAOKMHA 5 pabounx IHeH ¢ MOMEHTa
PErHCTPALMH COOTBETCTBYIOIIETO 3asBICHHS,

PesynpraroM anMUHHCTPAaTHBHOW IIPOLEAYpHl SBISETCS Bbldada (HApaBICHHE) 3asBHTEIIO
HCIPABICHHOTO B3aMEH paHee BBIIAHHOTO NOKYMEHTA, SBJSIOIIETOCS pEe3YJIBTATOM MPEefoCTaBIeHHs
MYHHUMIATBHOR YCIYTH, MM cooOmmeHne 00 OTCYTCTBHH TaKUX ONEYaroK ¥ (MiaH) ommuboK.

4. ®opMBI KOHTPOJISI 32 HCTIOJHEHHEM AIMUHHCTPATHBHOIO periaMeHTa

4.1. TlopsnoK OCYLIECTBIEHHS TEKYIIEI0 KOHTPONS 3a COOMIONEHMEM M HCIOIHEHHEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMH JTHIIAMH IIOJIOXKEHMH pErIaMeHTa M WHBIX HOPMATHBHBIX [PAaBOBBIX
aKTOB, YCTaHABIHBAKOIMX TPEOOBAHHUS K IPE/IOCTABIEHHIO MYHHITHIIATBEHON YCIIyTH, & TAKXKE IPHHATHEM
umu [TocTanosnenwii.

JIO/DKHOCTHBIE — JIMIA, MYHMUMIAIBHBIE —CIy)KalllHe, YYacTBYIOLIME B  MpPEJOCTABICHHH
MYHHUIHIIAIBHON YCIIYTH, PYKOBOJCTBYIOTCS MOJIOKEHHUAMH HacTosALero PernamenTa.

B JO/KHOCTHBIX perJaMeHTaX JODKHOCTHBIX JIML, YYACTBYIOIIMX B  NPeJOCTABICHHUH
MYHHLMIIAIBHOH YCIIYTH, OCYLIECTBIAIOMMX (QYHKUMM MO NPENOCTABICHUIO MYHHIHMIIAILHON YCIyIy,
YCTaHABJIMBAIOTCA  JOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHS K 3HAHUAM H
KBaJIH(DUKAIMH CIICIHATTHCTOB.

JIOJKHOCTHBIE JTMIa OPraHOB, YYacTBYIOUIMX B NPEJOCTABICHHH MYHULMIIAILHON yCIyTH, HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 33 MCIIOJIHEHHE aIMUHHMCTPATHBHBIX NPOLELYP H COOIONEHHE CPOKOB,
YCTaHOBIICHHBIX HacTosiuM Pernamentom. Ilpu mpeocTaBieHuH MyHHUIMNAIBHON YCIYTH IPaXkIaHUHY
rapaHTHPYEeTCs [IPABO Ha MOJyYyeHue HHGOPMAIMK O CBOUX IpaBax, 00S3aHHOCTSIX M YCIOBHAX OKa3aHMs
MYHHMIMITATIBHON YCIYrd; 3allUTy CBENCHHH O NMEPCOHAIBHBIX JAHHBIX, YBAKHUTEIBHOE OTHOIIEHHE CO
CTOPOHBI JIOJDKHOCTHBIX JIHIIL.

Texymuit KOHTPONL M  KOOpAMHAIMS  IOCJIEJOBAaTENBHOCTH  IEHCTBHM,  ONpeAeIEeHHBIX
aIMUHMCTPAaTUBHBIMH MPOLEIYypaMH, IO IIPEJOCTABICHHIO MYHUIMIAIBLHOW YCIYTH JO/DKHOCTHBIMH
JHIAMH YTIOJIHOMOYEHHOTO OpPraHa OCYIIECTBIAETCS NOCTOSHHO HEMIOCPEACTBEHHO JIOIKHOCTHEIM JTHIIOM
YIIOJTHOMOYEHHOTO Oprasa IyTeM [IPOBEIEHHS IPOBEPOK.

[IpoBepKH MOJHOTHI M KauyecTBa INPEJOCTABICHUS MYHHIMNAIBHON YCIYIH BKIOYAIOT B cebs
IIPOBE/ICHHE IIPOBEPOK, BBIABICHHE M YCTPaHEHHE HApyLICHMH IpaB 3asBUTENed, pPacCMOTpEHHE,
npunstue [locranosieHui | IIOATOTOBKY OTBETOB Ha oOpalllcHHs 3asBHTENECH, COolepkKaluX jKkano0rl Ha
AericTBHA (Oe3neiicTBHE) M pelleHHs NO0JKHOCTHBIX JIHI[ YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHEIX 3a
IIPEOCTABICHHE MyHUIIUNIAILHON YCIyTH.

4.2. ITopsinok ¥ NEPHOTHIHOCTE OCYIIECTB/ICHHA IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTEI U
KayecTBa MPEAOCTABICHUSA MYHHIMIAIBHOH YCIIYTH, B TOM YHCIE NOPAAOK U (OpPMbI KOHTPOJIS 3a
HOJIHOTOM U Ka4eCTBOM MPEJOCTABICHHS MYHHLIUIIAIBHOM YCIyTH.

KonTpons 3a noaHOTOH M KauecTBOM NPeNOCTABICHHS MYHHIMIAIBHOMN YCIYIH BKIIOYAET B cebs
IIPOBEZICHHE IUIAHOBBIX H BHEIUIAHOBBIX IIPOBEPOK.

[I1aHOBBIE ¥ BHEIUIAHOBBIE IPOBEPKH MOTYT ITPOBOANTHCS TIIABOM, 3aMECTHTENIEM IVIABEIL.

[IpoBe/ieHHe MIAHOBBIX ITPOBEPOK, MOJHOTHI M Ka4eCcTBa NPeI0CTABIEHHS] MYHHIHIAILHON YCIyri
OCYLIECTBIIAETCSA B COOTBETCTBHH € YTBEPIKIACHHBIM IpaKoOM, HO HE pelKe OJIHOTO pasa B Tof.

BuennanoBele NpoOBEpKHM MPOBOAATCS 10 O0pallleHUsM IOPUIMYECKHMX H (QH3HUYECKHX JIML C
’KajgobaMM Ha HapyllleHHE HX IpaB M 3aKOHHLIX MHTEPECOB B XOIE INPEIOCTABICHHS MYHMIUINAILHON
YCIyrd, a TakKe Ha OCHOBAaHHH JOKYMEHTOB M CBEJCHMIi, YKa3bIBAOIIMX HA HApPYUICHHE MCIOTHEHUS
Pernamenra.

B xoze nnaHOBBIX M BHEIUIAHOBBIX NIPOBEPOK:

IIPOBEPSAETCS 3HAHHE OTBETCTBEHHBIMH JIMIAMH TpeOOBaHHWI Hacrosmiero PernamenTa,
HOPMAaTHBHBIX NPABOBLIX AKTOB, YCTAaHABIHBAIOMIMX TPeOOBAHHA K IMPEIOCTABICHHIO MYHHIIHITATEHON
YCIIyTH;
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NPOBEPAETCS COOMIONIEHHE CPOKOB M IIOCJIENOBATENIFHOCTH WCIIONHEHHS aJMHHHCTPATHBHEBIX
IpOLEeayp;

BBUBIIAIOTCS HapyLICHHWs I[IpaB 3asABHTEIICH, HENOCTATKH, JONYLIEHHBIE B XOIe INPeI0CTaBIICHUS
MYHHITHIIAIIBHOH yCIIyIH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHEIX JIMII OpraHa, HPe0CTaBISIOLIEr0 MYHHIUIATLHYIO YCIyTY,
3a pemieHus W JeicTus (Oe3neicTBrE), IPUHHMAaEMBbIe (OCYILIECTBIAEMbIE) HMH B XOJ€ IIPEI0CTABICHUS
MYHHUIMITAJIBHOW YCIIyTH.

Ilo pesynbraraM I@pOBEJECHHBIX IPOBEPOK B CIy4ae BBIABIEHHS HAPYUICHHS MOPSIKA
NpPEeNOCTaBICHHS MYHHMIMIAILHOH YCIyrd, IpaB 3asiBHTENICH BHHOBHBIE JIML@A IPHUBIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Pocculickoit Denepariiu, U NPHHAMAIOTCS MEPEI
10 YCTPaHEHUIO HapyLICHHI.

JlomKHOCTHBIE — JMIA, MYHMUMIAIBHBIE —CITy)Kallde, Y4YacTBYIOLIME B  NPEAOCTaBICHHH
MYHHULUTIATBHON YCIIyTH, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MPUHATHE PELICHHS W JEHCTBHA
(6e3neficTBrE) IPH NIPEIOCTABICHHH MYHHIUIIATLHON YCIYTH.

ITepcoHanbHas OTBETCTBEHHOCTD YCTAHABIMBACTCS B JOKHOCTHBIX PEITIAMEHTAX B COOTBETCTBUH C
TpeOoBaHUAMH 3aKoHONaTeNIbCTBa Poccuiickoit Menepanyu.

4.4, Tlonoxenus, XapakTepusylollHe TpeGOBaHHS K IOpAAKY M (OpMaM KOHTpOIs 3a
[IPEIOCTABICHHEM MYHHIIMIIAILHOH YCIYrH, B TOM UYHCIE CO CTOPOHBI IpayKiaH, MX O0LeIMHEeHHH u
OpraHu3anui

Kontposs 3a mpejiocrapieHHeM MyHHIMIATBHONR YCIYTH OCYLIECTBISETCS B (OpMe KOHTPONA 3a
cobmoneHHeM MOCIIE0BATEILHOCTH IeUCTBHIA, OIpee/IeHHBIX AAMUHICTPATUBHBIME TIPOLIELYPAMH 110
HCIIOJIHCHHIO MYHHMIIUIANBHOH YCIIYTH, M NPUHATHEM pPELICHHH MOKHOCTHBIMH JIMIAMH, IIYTEM
MPOBE/ICHHUS MPOBEPOK COOMOACHHS M MCIIOJHEHHS JODKHOCTHBIMH JIHIIAMH YIIOJHOMOYEHHOTO OpraHa
HOPMAaTHUBHBIX IIPaBOBEIX akToB Poccuiickol ®enepaunnu, Spocnasckoit obnacTu, a Takke MOJIOKEHMIH
Pernamenta.

[IpoBepka TaKkKe MOXKET MPOBOAMTHCA T0 KOHKPETHOMY OOpallieHHI0 TpPaXKIaHHHA HIIH
OpraHu3aliH.

[Topszok ¥ (OpMBI KOHTPO/IS 3a MPEAOCTABICHHEM MYHHIHMIIAIBHOR YCIYTH JOJUKHBEI OTBEYATh
TpeOOBAHUAM HENPEPBIBHOCTH U AEHCTBEHHOCTH (3 GEKTUBHOCTH).

['paxnane, wux oObeIMHEHMs M OPraHM3alMH MOTYT KOHTPOJIMPOBATH IIpEJOCTaBJICHHE
MYHHULUNAIBHON YCIIYIH IYyTeM MOJy4YeHHS IHMCBMEHHOM M yCTHOH WHbOpMAamuum o pesyisrarax
IIPOBEACHHBIX MPOBEPOK M IPUHATHIX 110 pE3y/IbTaTaM IPOBEPOK Mepax.

S. Mocynebubiii (BHeCyae0HbII) MOPAI0K 00:Ka/10BaAHMsl peLIeHuil U AeiicTBuil (Oe3aeicTBHs)
AJIMHHHCTPAUHH, a TAKKe HX J0/IKHOCTHBIX JIMI, MyHHIHIAJILHBIX CJIYKAIAX, pA00THHKOB

Mudopmanms 1uis 3agBUTeIs O €r0 paBe NozaTh kano0y Ha peneHus i (Win) aeiictsus (GesnelicTrue)
AIMAHHCTPAIINH, & TaKXKe MX JIOJDKHOCTHBIX JIHI, MyHHIUITATHHEIX CIIYXKAIKX, paGOTHHKOB PH
NPEOCTaBIEHHH MYHHUITUTIATEHOM YCIIYTH.,

5.1. 3asgBuTenb UMEET NpaBo Ha aocyaebHoe (BHecyaeOHOe) o0rkanoBaHie pelnenuil u aefcTBuii
(GesneiicTBHA),  OPHHATBIX  (OCYLIECTBISIEMBIX)  AJIMHHHCTpamded,  JOKHOCTHBIM  JIHIIOM
AIMEHECTPAIIMH, TH00 MYyHHLHIIAIBHBIM CITYKAIIHM, B XOZle MPeJOCTABIEHNS MyHUIIMIIATLHOMH YCIyTH
(manee — mocynedHoe (BHecyneOHOe) oOKanoBaHue).

[Tpeamer xanoOsr

5.2. Ilpenmetom mocynebHOrO (BHECYneOHOr0) 00XKANOBAHAS 3asBUTEIEM pPElICHHH U JeHcTBHil
(GesneiicTBus) AIMMHHCTpAILMH, MO/DKHOCTHOIO JHLa AJMHHHCTDALHH, JHO0 MYyHHIHNAILHOTO
CIyXallero SBISETCS KOHKPETHOE pelleHHe MiIM  JelicTBHe (Oe3meiiCTBHE), NPHHATOE MM

OCYIIECTBIIEHHOE MMM B XOJ€ IIPEJOCTABICHHS MYHHIMIATBHON YCIYIH, B TOM YHCIE B CIIEAYIOLIMX
CITydasx:
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1) Hapymenne cpoka perMCTpalllH 3aIpoca O HPeAOCTaBICHHH MYHUIUIIAIBHOMN YCIyrH, 3a11poca,
yKaszaHHoOro B cratbe 15.1 @enepansHoro 3akona Ne 210-@3;

2) TpeboBanHe y 3adBHTENSA AOKYMEHTOB WIH HHGOpMAUMH JTHOO OCYINECTBICHHS AeHCTBHI,
NPEJCTABICHUE MM OCYLIECTBIIEHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU NPABOBEIMH aKTaMH
Poccuiickoit Geaepauny, HOPMaTHBHBIME [IPABOBBIME aKTaMH S1pOCIaBCcKOi 061aCTH, MyHUIMITAILHBIMHA
NPABOBBIMH aKTaMH JUIs IIPEIOCTABIIEHUS MyHUITUITAIBLHON YCITYTH;

3) oTKa3 B IpHeMe NOKYMEHTOB, IPEJCTABJIEHHE KOTOPBHIX IMPEAyCMOTPEHO HOPMATHBHBIMH
NpaBOBEIMH akTaMH Poccmiickod @enepauuyu, HOPMAaTHBHBIMM IIPaBOBBIMH aKTaMH JSIpociaBckoif
00nacTH, MYHHIMIANBHBIMH IPAaBOBBIMH aKTaMH IS TPEJIOCTABICHUS MYHHLMNAIBHOW YCIYTH, Y
3asiBUTEIS;

4) oTKa3 B NIpeI0CTaBICHUN MYHHIUIIANLHOM YCIIyrH, eClIi OCHOBAHMS OTKa3a HE MPeIyCMOTPEHBI
(denepanbHBIMH 3aKOHAMH U IPHHATEIMU B COOTBETCTBMH C HMMH MHBIMH HOPMATHBHBIMH IIPaBOBBIMH
axramu Poccuiickoii @enepanun, 3akoHaMH H UHBIMH HOPMATHBHBIME NIPAaBOBBIMU akTaMH SIpocraBckoi
o0acTy, MyHHIIHNAILHEIMH [IPABOBLIMH aKTaMM;

6) zarpeboBaHME C 3afBHTENs IIPH IPEJOCTABICHHM MYHHIMIAILHON YCIYrd IUIAThl, HE
IPeyCMOTPEHHOH HOPMATHBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoit ®enepanuu, HOPMATHBHBIMH
IIPaBOBBIMH aKTaMu SpociiaBckoil 001acTH, MyHHIMNAIEHBIMYI [1PABOBBIMH aKTaMH;

7) oTka3 AIMHHHMCTPAIUH, JOJKHOCTHOIO JIMNA AJIMHHHCTPAIMA B HCIIPABICHHH JOIYIIEHHBIX
HMH ONEYaToK M OIMOOK B BBUJAHHBIX B pE3yJIbTare [IPeJOCTABICHUS MYHHIMIIAIBHON YCIyrd
JIOKyMEHTax JIn00 HapylIEeHHEe YCTaHOBJIEHHOIO CPOKa TAKHX UCIIPABICHHMIA;

8) HapylleHHe CpoKa MM IOpsIKA BBLAAQUH JOKYMEHTOB IO pe3yNbTaTaM IIpeI0oCTaBIICHHS
MYHHLHNIAIBHOH YCIIYTH;

9) nDnpuUOCTAaHOBIEGHHE  IPEIOCTABICHUS  MYHHIMIAIBHOM  YCIYrH, €CIM  OCHOBaHHS
[IPUOCTAHOBJIEHUS HE IPeyCMOTPeHbl (PeaepalbHbBIMKE 3aKOHAMH M IMIPHHSATHIMH B COOTBETCTBHH C HUMH
WHBIMH HOPMAaTUBHBIMH TIpaBOBHIMH akTamMu Poccuiickoit @enepanuy, 3akoHaMM ¥ HHBEIMH
HOPMAaTHBHBIMH IIPAaBOBBIMHU akTaMH SIpociaBckoi 001acT, MyHHIIMITAILHBIMH [IPABOBBIME aKTAMH.

10) TpeboBanue y 3adBUTEIIA IPH MPEJOCTABICHUH MYHHUIMIIANBHON YCIYTH JOKYMEHTOB WM
uH(popMaIHK, OTCYTCTBHE M (WJIM) HELOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCH NPH NEPBOHAYAIHHOM
OTKa3e B IpHEME JOKyMEHTOB, HEOOXOOMMBIX ISl MPEJOCTABJICHHsS MYHHIMIIAIBHOH YCiIyrd, Jubo B
[IPEAOCTABICHHH MYHHMIMIIAIBHON YCJIYTH, 3a UCKIIOYEHHEM CIy4yaeB, IIPEIYCMOTPEHHBIX ITYHKTOM 4
yacTH 1 crareu 7 @eaepansroro 3akona No 210-P3.

OpraHn, npenocTaB/SIONME MYHHIMNAIBHYIO YCJIYTY, MyHHUMIIAJIbHEIE CIIykKalye, paOOTHHKH |
YIIOJIHOMOYEHHBIE Ha PACCMOTPEHHE Kajl00bl JOKHOCTHBIE JIMIA, KOTOPBIM MOMKET OBITh HalpaBjieHa
Kanoba

5.3. JKanoba Ha pemeHus W JeHcTBUA (Oe3neiicTBHE) HO/KHOCTHBIX JIMI AJMHHHCTpAIHH,
MYHHIUNATIBHBIX CIIYKaIIKUX [10JaeTCs 3asgBUTEIeM B AIIMHHHCTPALMIO HA UM [VIaBbl AJIMUHHCTPAIIHH.

54. Becemydae ecmu oOxkanyrorcs pemeHus W gedctBus (Oes3neiicTBHe) pyKOBOTUTEIS
AIMUHMCTpALMH, Ka100a OAaeTCs B BBILECTOSLIUI OopraH (B MOPSAKE TOJYHHEHHOCTH).

[Ipu OTCYTCTBHHM BBILIECTOSALIETO OpraHa xajofa MoJaeTcs HENOCPEACTBEHHO PYKOBOIHTEIIO
AIMHHHUCTpALUH,

[Topsinok moayu ¥ pacCMOTPEHHUS KaI00b!

5.5. OcHoBanHeM JuId Havana npoueaypsl focynedHoro (BHecyaeOHOro) o0xaaoBaHHs SBISETCS
NOCTYIJIEHHE JKaI00Bl, TOJaHHOH B MHCEMEHHOH dopMe Ha OyMaXkHOM HOCHTENE, B JEKTPOHHOH dopMme,
B YIIOJIHOMOYEHHEIH OpraH 110 pacCMOTPEHHUIO #ajlo0bl.

5.6. Xanoba Ha peureHuss u paeiictBus (Oe3meficTBHE) AIMMHUCTpAIMHU, JODKHOCTHOTO JIMIIA
AIIMMHHCTpALlHH, MYHUIMOATBHOTO CIY’Kallero, pyKOBOOUTENS AJMHHHCTPAOUH, MOXeT OBITh
HalpapieHa Mo moyure, ¢ HCIOIL30BaHueM HH(pOpPMAIMOHHO-TeIeKOMMYHHKAIMOHHOH cetnt «HTepHeTY,
ounmansHoro caiita AIMUHUCTPAINH, a TAK)KE MOXKET OBITH IIPUHSATA NIPH JTHYHOM IIpUEMe 3asBUTEIIS.

5.7. Xanoba, noctynuBmas B AIMHUHHCTPALUIO MOJIEIKUT PErHCTPALMU He [T03/IHee CIeNYIOero
pabouero qHs cO IHS €€ OCTYIUICHHS.

5.8. JKanoba nomkHa coepars:
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1) wauMeHoBaHMe  AIMHHHCTPAlWH, JOJDKHOCTHOrO  juua  AJMHHHCTpanuM, Jmbo
MYHHIMIIAIBHOTO CIIYXAallero, WX pykKoBomuTene M (Wad) paGOTHHMKOB, DEIIEHHS W JISHCTBHA
(GesneficTBUE) KOTOPBIX 00KaIIyIOTCH;

2) damumuio, UMs, OTYECTBO (NOCHeAHEe — MpPH HATMYHM), CBEACHHA O MECTE XHTEILCTBA
3agBUTENA — (HU3MYECKOro yuua Jub0 HAaMMEHOBAHME, CBEICHHS O MECTOHAXOKICHHM 3aABHTENS —
IOPUIMYECKOTO JIMIA, a TaKkke HOMep (HoMepa) KOHTakTHOro TenedoHa, aapec (agpeca) dIMEKTPOHHOM
TOYTEI (TP HATMYKH) ¥ TIOYTOBBIH aJIpec, 0 KOTOPHIM JJOJDKEH OBITh HAIIPABJICH OTBET 3asABHTEIIO;

3) ceenends 00 oOKamyeMbIX peleHuAX M AeiicTBuax (OesgedicTBHM) AJMHHHCTpALHH,
JODKHOCTHOTO JIMIA AJIMHHUCTPALHH, THO0 MyHHUIMITATIBHOTO CITYXKaIlero, X pabOTHHKOB;

4) fmoBoABl, HAa OCHOBAaHWM KOTOPBIX 3afBHTE]b HE COIIACEH C  pPEIICHUEM
U gelicrBuem (GesneiicTBueM) AJIMMHMCTpAlMM, JOJDKHOCTHOTO JHIAa AJIMHHHCTpaluM, mu00
MYHHIMIATBHOTO CIy)KAaIero. 3asBHTeNeM MOrYT ObITh NpEACTaBICHBI JIOKYMEHTBHI (P HAIMYHH),
IIOJITBEPIKIAIOIINE TOBOABI 3aIBUTEIA, MO0 UX KOITHH.

Cpoku pacCMOTPEHHs XKaJoObI

5.9. Xanoba, mocrymuBinas B AJMHHHCTpauMio, OO B BBILECTOAIIMH oOprad (IpH €ro
HaJIHYKH), TIOJUIEXKHAT PACCMOTPEHHIO B TEUYSHHUE NATHAUATH pabouuX JHEH CO JHs €€ PErHCTpaluy, a B
cilydae o0XaJoBaHMs 0TKa3a AIMHHHCTDPALMH B IPHEME JOKYMEHTOB Y 3asSBHTEIA IMOO B UCIPABICHUH
JOMYIIEHHBIX OIEYaToK M OMMOOK HIM B Cloydae OOXKaJoBaHHs HApyIICHHs YCTAHOBICHHOIO CpOKa
TAKHX MCIIPABJICHUH - B TeUEHHE NATH pabodYMX THEH CO JHS €€ PeruCTpaliy.

[lepeueHs OCHOBaHMM JUIsi IPHOCTAHOBICHMS DPACCMOTPEHMs JKaloObl B Cliydae, €cCiu
BO3MOXKHOCTB IIPHOCTAHOBIICHHS IPELyCMOTpeHa 3akoHoaaTenscTBoM Poceuiickoii Menepanun

5.10. OcHOBaHuMsA ISk IPUOCTAHOBIICHHS PACCMOTPEHHS KaI00bl OTCYTCTBYIOT.

Pesynprar paccMOTpeHus KanoObl

5.11. ITo pesyisraraM pacCMOTPEHHUS JKaI00bl IPHHUMAETCS OTHO M3 CIIEYIOLIMX PELICHHI:

1) xanoba ya0OBIETBOPSETCS, B TOM Yucie B (GOpMe OTMEHBI IPHHATOIO PEIICHHS, UCTIPABICHH
JIOMYIIEHHBIX OMEYarok ¥ OLMOOK B BBIIAHHBIX B Pe3ysbTare MPEeJOCTaBICHHS MyHUIIMIIAIBHON YCIyrH
JNOKYMEHTaX, BO3BpaTa 3asBHTENIO JIEHEKHbIX CPEJICTB, B3MMAHHE KOTOPBIX HE IMPEAYyCMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMH akTaMu Poccuiickoii (Deneparyu, HOPMAaTHBHBIMH NpPAaBOBBIMH aKTaMH
SlpocnaBckoit 001aCTH, MYHHLUIIATBHBIME IIPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHHH JKATOOBI OTKA3bIBAETCA.

5.12. AIMHHHCTpALWs OTKA3bIBAET B YAOBIETBOPEHHH KaJIOOBI B COOTBETCTBHH C OCHOBaHHSMH,
[IPeyCMOTPEHHBIMU MYHHLIUIIAILHBIM [IPABOBBIM AKTOM.

5.13. ApmuHHcTpanus ocrapiser kano0y Oe3 oTBeTa B COOTBETCTBHM C OCHOBAHHAMH,
[peIyCMOTPEeHHBIMH MYHULIUTIAIbHBIM [IPABOBLIM AKTOM.

5.14. B ciyyae yCTAQHOBJIEHHS B XOJEC WM IO PE3yJIbTaraM pacCMOTPEHHs KaloObl IPH3HAKOB
COCTaBa AJMHHHCTPATHBHOIO IPABOHAPYLICHHS H/IH [PECTYIICHHS NOUKHOCTHOE JHMIO, PabOTHHK,
HafleeHHBIE MOJHOMOYHAMM TI0 PAacCMOTPEHMIO ka0, HE3aMEIIUTEIBHO HANPAaBISIOT MMEIOLIHECs
Marepualbl B OpraHbl NPOKypaTypel.

Topsnok HEGOPMHUPOBAHUS 3aABATENIS O PE3YIBTATaX PACCMOTPEHHS KaI00b!

5.15. He no3nHee [OHA, CIEMYIOUIETO 3a JHEM IMPUHATHS PEIIeHHs, YKazaHHOro B dacTd 5.14
HACTOSIIETO pa3iea, 3asBUTENIO B IHCBMEHHOI GopMe U 10 JKETAHHIO 3aiBUTEIIA B JJIEKTPOHHOM dopme
HANpPAB/IAETCS MOTHBHPOBAHHEIL OTBET O PE3y/IBTaTaX PACCMOTPEHHH JKAIOObL.

5.15.1. B ciay4ae npu3HaHUs kano0bl MOANeKaleH YIOBJIETBOPECHUIO B OTBETE 3ajABHTEIIIO 1aeTCsA
uH(pOpMaNus 0 JeHCTBHAX, OCYIIECTBIIEMBIX OPraHOM, NPEIOCTABIAIONAM MYHHIUIIATBHYIO YCIYTy B
HesIX He3aMeUIHTENBHOT0 YCTPAaHEHHs BBISBICHHBIX HApYLIEHHMH NpPH OKa3aHUM  MYyHHIHIATbHOU
YCIIYTH, a TakKe MPUHOCATCS W3BHHEHHUS 3a JOCTaBICHHBIC HEY00CTBA H yKa3blBaeTCs HHPOpPMALHS O
JNANBHEHIIMX JIEHCTBHSX, KOTOphIE HEOOXOOMMO COBEPUIMTH 3afBHTECIIO B ILENAX IOJTy4EHHA
MYHHUIIUITAIBHOM yCJIyTH.

5.15.2. B cnywae npusHaHUs KajJoObl, He MOUIEXKAINEH YIOBICTBOPEHHIO, B OTBETE 3aiBHTENIIO
JAIOTCS apryMEHTHPOBAHHBIE PA3bACHEHHA O IPHYMHAX NPUHATOTO PEIIEHHs, a TaKKe HHOpMAIH O
HOpsAAKe 00KaJOBaHUs IPUHATOIO PEIICHHS.
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5.16. B cnyuae ecnu xanoba Obula HampasjieHa B SJIEKTPOHHOM BHIE IIOCPEICTBOM CHCTEMEI
JocynebHoro oOXalnoBaHHS C MCIONB30BAHHEM HH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHOH CETH
«MHTEpHETY, OTBET 3aABUTEIIO HAIIPABIAECTCS IIOCPEICTBOM CHCTEMBI JI0CYAeOHOro 00KanoBaHus.

ITopsanok 00xkanoBaHus peLlueHus 1o xanode

5.17. 3asBuTenu MMEIOT IpaBo oOXKanoBaTh pelieHHs W AelicTBUS (Oe3melicTBHE), MPUHATHIE
(ocywiecTBisieMble) AIMHUHHCTpALMEH, MAOIDKHOCTHBIM JIMIOM AJIMMHUCTpAllMH, MYHHUMIIAIBHBIM
CITyXKallMMH B Cy, B IIOPAJKE U CPOKH, YCTaHOBJIEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoii @enepanuu.

IIpaBo 3asBuTENs Ha MONyuyeHHe HHPOPMATUH U TOKYMEHTOB, HeOOXOAUMEIX i1 000CHOBAaHHUS U
paccMOTpeHHs KajloObl

5.18. 3asBuTENM MMEIOT MpaBo O0PaTUThCS B AIMHMHHCTPALUIO 32 MOTydeHHeM HHGOpMALUH H
JIOKYMEHTOB, HEOOXOAMMBIX 17151 000CHOBAHUS U PACCMOTPEHHS Kalo0bl B MUCEMEHHOH GopMme 110 1mouTe,
odHIHaTEHOTO caliTa AIMHHHACTPALIUH, & TAKIKE IIPH JIMYHOM IpHEMe 3asBUTEIS.

Cnoco6s! uH(pOpMHUpOBaHUS 3agBUTENEH O OPSJIKE MOaYM U PACCMOTPEHHUS JKaI0ObI

5.19. Uudopmanuio o nopsake Mojadd H pacCMOTPEHHS KaloObl 3assBUTEIH MOTYT IIONYYHUTh Ha
MHQOPMALMOHHBIX CTEHJAX pPAacClOJIOKEHHBIX B MECTaX MPEIOCTABICHHS MYHHIHMIAIBHON YCIyrd
HENMOCPEACTBEHHO B AJIMHHHCTPALMH, Ha OQUIHATIBHOM caliTe AIMUHHCTPALIUH.
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Ipunoxenne Ne 1

K aIMHHHCTPAaTHBHOMY perjiaMeHTy
oT«__ » 2019 roma

['mage aIMHHHCTpalul

(©.1.0. rmassl aIMAHUCTPALINH)

OT IrpakJaHUHa(KH)

(pamuust)

(mmst)

(oTyecTBO)
3apErHCTPUPOBAHHOTO (0i) MO MECTY JKHTEIBCTBA
TIO aJIpecy:

(MOYTOBBIH MHIEKC, HACENEHHBIH IIYHKT,

YJIM1a, HOMED J0Ma, KOpIyca, KBapTHPHI)
aZipec ANEKTPOHHOH 1OYTHI

HOMepa Tene(OHOB:
JIOMALITHETr o :
MOOHIIBHOTO 5
3ASBJIEHME

[Ipoury npu3HaTH pacroioXKEHHbIH [0 azpecy

CaJIOBBIH JOM JKHJIBIM JIOMOM (HJTH KHJIOH JIOM CaJI0BBIM JIOMOM),
Ka/IaCTPOBBII HOMEP €a0BOI0 J0Ma HJIH JKHIJIOTO J0Ma

M KaJaCTpPOBBII HOMEp 3eMEILHOTO ydYacTKa, Ha KOTOPOM pAaclOJOKEH CaJOBBIH JOM MM JKHJIOH
JIOM

crocob [IOJIYUCHHsI PEMICHHA YIOJHOMOYEHHOIO OpraHa MECTHOI'O CaMOyIIpaBJIEHHd H HHBIX
NpeayCMOTPEHHBIX AIMHUHHCTPaTHBHBIM PeTIaMeHTOM JAOKYMCHTOB

(MOYTOBOE OTMpaB/lE€HME C YyBeJOMJEHMEM O BpydYeHMM, O/eKTPOHHas IM04YTa, [OAydeHue JWUYHO B
MHOTrOQYHKI[MOHATBHOM LIEHTpE, TTOMyYeHUe TMUHO B YIIOTHOMOYEHHOM OpraHe MeCTHOI'O CaMOoyIpaBIeHus)

HpHIIO}KeHHS{ (yKa3HBaI-0TC$I BCE€ NOKYMCHTEI, ABJIAOMIUCCH IIPHAJIONKCHUAMH K BEUIBIICHI/II‘O):
1

2

3

3agBUTEND

(. 1. 0. NONHOCTHIO, MOHCEH)
« » 20 r
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[Tpunoxenue Ne 2
K aJIMHHHCTPATHBHOMY PEIVIAMEHTY
oT«__» 2019 ropna

AAMMWHUCTPALIUA
KY3HEYHUXUHCKOIO CENIbCKOIO NOCENEHUA
flpocnaBckoro MyHUMLMNanbHOro panoHa
fipocnasckon obnactu

NOCTAHOBJIEHUE

oT «__»
20__ropa Ne

O npuzHaHKHe caJIOBOTO A0MA JKUJIBIM JJOMOM M ¥KHJIOTO J0Ma
CaZloBbIM JJOMOM, PacMOIOKEHHOTO Ha TEPPHTOPHH
Kyzneuuxuunckoro CI1 SIMP 510

B cooreercTBUM ¢ noctaHosienueM IIpaBurensctBa Poccuiickoit @eneparnuu ot 28.01.2006 1. Ne
47 «O0 yrBepxaeHuu [TookeHUs 0 MPU3HAHUH TTOMEINEHHS KHIIBIM TTOMEINEHHEM, JKHIIOI0 MOMEIEHHS
HENPUIOJHBIM IS IIPOKMBaHHs, MHOIOKBAPTUPHOIO [0OMa ABApPUHHBIM W IOUIEKAINHM CHOCY WM
PEKOHCTPYKIIMH, CaJ0BOrO J0Ma KHUIBIM JOMOM M JKHJIOTO JOMa CaJO0BBIM JIOMOM», AIMHHHCTpPAIHS
Ky3HEYMXHHCKOTO CEJILCKOTrO MOCEICHUS

NOCTAHOBAAET:

1. B cBs3u ¢ obpanienueM

(P.1.0. dpU3MYeCcKoro N1La, HAMMEHOBAHMWE KPUAUYECKOTO UL - 3aABUTENA)

O HaMmepeHUU NprusHaTb Ca,D,OBblﬁ A0M XKHUNbIM ,EI,OMOM/H-WIHOVI AOM Caa0oBbiM AOMOM,
(HEHYHOE 3a4epPKHYTbL)

pacnonoXeHHbl No agpecy:

I{a,ﬂ,aCTpOBblﬁ HOMEpP 3eMeNnbHOoro y4acTtka, B npeaenax KOTOporo pacnonoXxeH gom:

Ha OCHOBAHUMWU:

(HBMMEHOBBHME W PEKBU3UTBI NPABOYCTaHaBAMBAOWEro ,D,OKVMEHTB)
(-He) npu3HaTb CaA0BbINA AOM MUNbIM AOMOM/KUI0N 4OM Caf0BbIM AOMOM.
(B cny4ae oTKasa B NPU3HAHUM CALOBOMO AOMA HUNbIM LOMOM/ MMNOTO 4OMAE CAA0BLIM AOMOM YKa3aTk NPUYMHY OTKasa)

2. KoHTpomb 3a HCHOJHEHHMEM IIOCTAHOBJIEHHS BO3JIOKHUTh Ha 3aMecTHTesds IlaBel
Ky3HeUMXHHCKOTO CEIBbCKOTO IIOCENIeHHs SIpOCciaBcKOro MYHHIMIAIBHOTO paiioHa SIpocnaBckoi
obmacTH.

3. [locTaHoBieHHE BCTYIAET B CHITY ¢ MOMEHTA TMOAITHCAHUS.
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Mhasa
KysHeunxuHckor A.B. Benosepos

0 CenbCKoro
noceneHus
Mpunowexnne Ne 3
K aAMUHUCTPATUBHOMY PErNaMeHTy
oT«__» 2019 ropa
Pacrucka
B MIOJIy4EHHH JIOKYMEHTOB UL NIPU3HAHKMS CaJ0BOTO IOMA JKHJIBIM JJOMOM H JKHJIOTO JI0Ma CalOBBIM
JIOMOM
«_» 20 rona

(Homxuocts, ®HO crienmnanicTa NPHHABIIETO JOKyMeHTa, Ne pabodero TenedoHna)
TIOJIYYEHBI JOKYMEHTEI I IIPH3HAHUA CaI0BOT0 JOMA KHJIBIM JOMOM H XKHJIOIO JIOMa CaJOBEIM JOMOM,
PacloI0XEHHOMY Ha TEPPUTOPUH

OoT
HanmenoBas
Kon-Bo
He u Kon-go
Ne n/nn IK3EMILISPO
PEKBH3HUTHI B JILCTOB
JOKYMCHTOB
1
2
3
4
5
6
BCEI'O; JIOKYMEHTa Ha JIUCT.
(JomxHOCTE ciennanicTa AIMAHHCTPALIMH) (IMoanuce) (®HUO creunamuicra)

Pacniucky nomyuun (a)

(moamucek, pacmuppoBKa MOAITHCH 3asIBUTEIIS)

& » 20 I

(,E[Ea TIONY4EHHS PACITHCKH)
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[punoxenune Ne 4
K a/IMHHHCTPAaTHBHOMY perfIaMeHTy

OT «__» 20__roma
COI'TTACHUE
Ha 00paboTKy NepCOHANBHBIX JaHHBIX
A,
(®HO)
IIPOXKMBAKOIIHH (as) 1Mo anpecy:
acnopt , BBLJIaH

(nara BBIIAYH, KEM BbLIAH)

a0 coracue AIMUHHCTPAuH Ky3HEUMXHHCKOTO CElBbCKOro SIpoCIaBeKoro MyHMIMIATBHOTO paioHa
Apocnasckoit obmactu, pacnonoxeHHOH mo ampecy: Slpocmasckas o6macts, SIpociaBckumit paiion, I.
Kysneuuxa, yi1. IlentpanbHas, 1. 40 Ha 06paboTKy MOMX NEpCOHATBHBIX JAHHBIX LIS

(ykasarh 1715 Kakux neneii)
Cornacue MoXkeT OBITH OTO3BaHO MHOIO B noboe BpEMsA H HA OCHOBaHHH MOEro IIMCEMEHHOT'0O 3as9BJICHH.
HpaBa 1 00A3aHHOCTH B 00JIaCTH 3alIHUTHI IICPCOHANIEHBIX JaHHBIX MHE pPa3bsCHEHBI.

« » 20 ©

(noanuce) (pacQpoBKa NMOAMKCH)
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